AIMUHUCTPALYS TOPOICKOIO OKPYTA
rOPOJ] MUXAIIOBKA
BOJIT'OI'PAJICKO# OBJACTH

IHOCTAHOBJIEHHUE

or 03 urons 2021 r. Ne 1608

06 YTBCPKACHUHN aAMUHHUCTPATUBHOI'O PCTJIaMCHTA IIPCAO0CTABIICHHUA
MYHI/IHHHaJIBHOﬁ YCIyru «Obecrieuenne A0CTYIIA K apXUBHBIM JOKYMCHTaM 1
CIIPAaBOYHO-IIOMCKOBBIM CPCACTBAM K HUM B YUTAJIbHOM 3aJIC apXHBa»

B cootBerctBun ¢ ®denepanbabiM 3akoHOoM 0T 27.07.2010 Ne 210 «O6
OpraHu3alMHd MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT»,
[TocranoBnennem llpaBurenscrBa Poccumiickonn ®epepamuu ot 16.05.2011
Ne 373 «O pa3paboTke M YyTBEPKIECHUU aJIMUHHUCTPATUBHBIX PETIaMEHTOB
WCIIOJIHEHHSI TOCYJAPCTBEHHBIX (YHKUMUWA U aIMUHUCTPATUBHBIX PErIAMEHTOB
MPEOCTABJICHUSI TOCYIAapCTBEHHBIX YCIyD» aJIMHUHUCTpAlUsi  TOPOJCKOIrO
oKpyra ropoji MuxaiinoBka Boarorpaackoi 06laCTH TOCTaHO B S € T:

1. YTBepauTh  OpuUiIaraéMbli  aAMUHUCTPATUBHBIA  PErJIaMEHT
peIOCTaBICHUS] MyHUIIMNAIBbHOU yeimyru «ObecnedeHre 10CTyma K apXuBHBIM
JOKyMEHTaM M CIPABOYHO-TIOMCKOBBIM CPEACTBAM K HMM B YHMTAJIILHOM 3ajie
apXuBay.

2. [TocTaHoBieHHE AIMUHHUCTPAIMU TOPOJICKOTO OKpyra Topoj
MuxaitnoBka Bonrorpaackoit ob6mactu ot 17.09.2018 Ne 2154 «O6
YTBEPKJICHUU aIMUHUCTPATUBHOTO periiaMeHTa PEeIOCTaBICHUS

MYHHIHMIATBEHOU ycnyrn «O0ecrneueHne T0CTyna K apXUBHBIM JTOKyMEHTaM U
CIPaBOYHO-TIOUCKOBBIM CPEJICTBAM K HUM B UMTAIBHOM 3alie apXrBay» MPU3HATH
yTPATUBIIAM CHUITY.

3. Hacrosiiee mocTaHOBIEHHME BCTymaeT B CHIy CO JdHS €ro
o(pUIMATBHOTO OMyOJINKOBAHUSI.

4. KoHTponb ucoTHeHHsT HACTOAIIETO MTOCTAHOBJICHHS BO3JIOXKHUTH Ha
yOPaBISIOLWIETO JeflaMd — HadaJlbHUKa  OT/AeNla 1o HH(OPMALKMOHHO-
aHAITMTHYECKOU paboTe U CBsI3sM ¢ 001ecTBeHHOCThIO E.U. AGoonuny.

I'maBa ropoackoro okpyra A.B.Tiopun



YTBEPXJIEH

MMOCTAHOBJICHUCM aJIMUHUCTpANN
rOpPOJICKOr0 OKpyra ropoj MuxaiiioBka
Bonrorpajackoii obnactu

ot 03.06.2021  Ne 1608

AJIMMHUCTPATUBHBIN PETIIAMEHT
IPENOCTaBIECHUSI MyHULIMIIATbHON ycnyru «O0ecreueHne J0CcTyna K apXUBHBIM
JOKYMEHTAaM M CIIPaBOYHO-TIONCKOBBIM CPEACTBAM K HUM
B YUTAJILHOM 3aJI€ ApXMBa»

1. OO01He mMoI0KEHUS

1.1. Hacrosmuii aAMHUHHCTPATUBHBIA  pErVIAMEHT  yCTaHABJIMBACT
MOPSAJIOK MPEAOCTABICHUS MYHUIIUMIIATBLHON ycimyru «OobecrneueHue aocTymna K
apXMBHBIM JOKYMEHTaM U CIPAaBOYHO-TIOUCKOBBIM CpEACTBAM K HHUM B
YUTAIBHOM 3aJi€ apXWBa» U CTAHJIAPT TIPEOCTABICHUS MYHHUIUIIAIHLHOM
yCAyru, B TOM 4YHCIE ONpEAeNsIeT CPOKM U IOCJIEN0BAaTEIbHOCTh
aIMUHUCTPATUBHBIX MPOLEAYP MPU MPETOCTABICHUN MYHHUIUNIATBHONW YCIyTH
aJIMUHHCTPALIMEN TOPOJACKOro OKpyra ropox MuxainoBka Boirorpanckoi
oOJnacTu.

1.2. 3asgBuTensMH Ha TOJTYYEHHWE MYHHUIIUITAIBLHON YCIYTH SBIISIOTCS
dbu3uYecKkre U IPUANIECKHUE JIUIA, a TAKXE UX MPEICTaBUTENH, IEUCTBYIOIINE
Ha  OCHOBaHMU  TOJHOMOYHWW, ONPENEIICHHBIX B  COOTBETCTBHH  C
3aKO0HOJIaTeILCTBOM Poccuiickoit denepaiuu (1anee UMEHYIOTCS — 3asIBUTEINH).

1.3. Tlopsmox wuHpOpMUpOBaHUS 3asBUTENEH O TPENOCTABICHUU
MYHUITUTATBHON YCIIYTH.

1.3.1. CBeneHust 0 MecTe HAXOXJICHMS, KOHTAKTHBIX TellepoHAX U
rpadguke pabOThl AIMUHHCTPAIMA TOPOJCKOTO OKpyra ropoa MuxaiinoBka
Bosnrorpaackoit 001acTu, apXWBHOTO OTAElda aJAMUHUCTPALUU TOPOJCKOTO
okpyra ropoj MuxaitnoBka Bonrorpaackoit odiacTu:

- aIMUHUCTpALIMSL  TOPOJICKOTO  OKpyra ropoj  MuxailioBka
Bonrorpanckoit obnactu: 403342, r. MuxaitioBka, yi. O6oponsl, 42a, Ted.
8(84463) 2-13-52, 8(84463) 2-12-53, e-mail: ag_mih@volganet.ru, rpadux
paboThel: nmoHenenbHUK-MsITHUIIA ¢ 8.00 10 17.00, mepepriB ¢ 13.00 mo 14.00,
BBIXOJIHBIC THU — Cy000Ta-BOCKPECEHBE;

- apXMBHBIA OTIENT aJIMHHUCTpPAlMd TOPOJCKOIO OKpyra Topoj
MuxaiinmoBka Bomnrorpaackoit o6nactu: 403348, Boarorpaackas — o0:.,
r. MuxaiinoBka, yia. MupoHoBa, aom 56/1, tem. 8(84463)4-00-45, e-mail:
ag_mih_arkhiv@volganet.ru, av9l0@rambler.ru, rpaduk paboTHLI:
noHenenpHuk-nsATHULA ¢ 8.00 1o 17.00, nepepwiB ¢ 13.00 no 14.00, BeIXOAHBIE
JTHU — cy000Ta-BOCKPECEHBE;
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- apXUBHBIN OTIIEe] aJIMUHHUCTpPALIMU TOPOJCKOTO OKpyra
ropoa MuxaiinoBka Boarorpaackoi oomactu: 403348, Bonrorpanackas o61., T.
MuxaiinoBka, yi.  Jlenuna, 98, Tem  8(84463)4-10-71, e-mail:
ag_mih_arkhiv@volganet.ru, av9l0@rambler.ru, rpaduk paboTHI:
noHenenbHUK-msATHUNA ¢ 8.00 1o 17.00, nepepsiB ¢ 13.00 o 14.00, BeIXoaHBIC
IHU — Cy000Ta-BOCKPECEHBE.

1.3.2. Undopmaniiio 0 TOpSAKE MPEIOCTABICHUS MYHHUIUIAIBHON
YCIIYTH 3asBUTENIb MOXKET MOJYUUTh:

HETOCPEJCTBEHHO B  aJMUHUCTPAIIMM TOPOJICKOTO OKpyra Tropoj
MuxaitnoBka Bosnrorpaackoit obmactu (MH(GOpPMAIMOHHBIE CTEHIBI, YCTHOE
uHpOpMUpOBaHHE 1O TenedoHy, a TakkKe Ha JUYHOM IpHEME
MYHUIIUNATBHBIMUA CITY>KAIIUMH  aJIMUHUCTPALlUA TOPOACKOTO OKpyra ropoj
MuxaitnoBka Bonrorpaackoit o6iactu; mo moyre, B TOM YHKCIE 3JIEKTPOHHOM
(ag_mih@volganet.ru, ag_mih_arkhiv@volganet.ru, av9l0@rambler.ru),

B CJIyyae MUCbMEHHOTO OOpaIleHus 3asiBUTEIS;

B cetu MHTepHeT Ha OQUIIMATBLHOM CaiiTe aJMHUHHUCTPALUA TOPOACKOTO
okpyra ropoa MuxaitnoBka Bonrorpanckoit obnactu (https://mihadm.com), Ha
EnuHoMm moprane rocydapCTBEHHBIX W MYHUIMIAIBHBIX ycnyT (QyHKIui),
SABISIOMEMCs.  (pefiepaibHOM ToCy1apCTBEHHON HMH(POPMAIMOHHON CHCTEMOH,
obecrieunBaOIIel MPEJOCTaBICHUE TOCYAApPCTBEHHBIX W MYHUIIMIAIbHBIX
YCAyT B 3JEKTPpOHHON (opme (nanee — EauHbIN mopTall rocyaapCTBEHHBIX U
MYHUIIUOAIBHBIX  yoiryr)  (Www.gosuslugi.ru), B ToCyIdapCTBEHHOM
nHopmarimonHoit cucrteme «llopTanm rocymapCTBEHHBIX W MYHUIIMIATBHBIX
yeayr (dbyukuuii) Bonrorpaackoit o6iactu» (http://uslugi.volganet.ru) (nanee -
PernonanbHbIil TOpTAN TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT), (nanee —
UH(OPMAITMOHHBIC CUCTEMBI).

2. CraHIapT npeaoCcTaBiICHUs MYHHUIIMNIAIbHON yCIIyTU

2.1. HaumeHoBaHuWe MyHUIUTIATBHOW yciayru: «ObecrnedyeHue nocTyra
K apXWUBHBIM JOKYMEHTaM M CIPABOYHO-TIOMCKOBBIM CpPEACTBAM K HHUM B
YUTATEHOM 3aJIe apXUBaY.

2.2. OpraHoMm, MPenOoCTABIAIONINM MYHHUIIUNATIBHYIO YCIyTY, SBISETCS
aJIMUHHCTpPALMS TOPOJCKOro OKpyra ropox MuxainoBka Bosrorpaackoi
obJiactu (nanee — ynoJIHOMOUYECHHBIN opraH).

CrtpykTypHOE noJipa3aesieHue YIOJTHOMOYEHHOTO oprasa,
OCYIIECTBIISIIONIEE  HETIOCPEACTBEHHOE  MPEAOCTaBICHHE  MYHHUIIUIAIBHOM
YCIYTH — apXWBHBIA OTIET aIMUHHUCTPAIMU TOPOJCKOTO OKpyra TOpPO
MuxaiinoBka Bosrorpackoit oomactu (fajgee MMEHYETCSl — apXUB).

2.3. PesynbTaT nmpemocTaBiIeHUS MyHHUIUITATEHOW YCIIYTH.

PesynpTaTom npenoctaBieHUs] MyHUITUTIATBHON YCITYTH SIBIISICTCS

- MpeI0CTaBIEHUE TOCTYIA K apXUBHBIM JOKYMEHTaM M CIIPaBOYHO-
TIOMCKOBBIM CPEJICTBAM K HIM B YUTAILHOM 3aJI€ apXUBa;

- OTKa3 B JIOCTyIle K AapXWUBHBIM JIOKyMEHTaM U CIPaBOYHO-
MIOWCKOBBIM CPEJICTBAM K HMM B YUTAJILHOM 3aJIe apXH1Ba.

2.4. Cpox mpenocTaBieHUs MyHUITUTIATLHON YCITyTH.


mailto:ag_mih@volganet.ru
http://www.gosuslugi.ru/

4

[IpenocraBieHne  f10ocTyna K apXMBHBIM JIOKYMEHTaM B YUTaJIbHOM
3alle apxuBa  OCYIIECTBIISIETCS HE IMo3aHee 2 pabouyux [AHEH co JaHd
NPEICTaBICHUS JIOKYMEHTOB, OOS3aHHOCTh [0 TMPEACTABICHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asBUTENS B MOPSIIKE OYEPETHOCTH 00CITyKUBAHUS B YUTAIHLHOM
3aJie, 3a  HCKIIOUYEHHEM  CIIy4yaeB  IPHUOCTAHOBKH  MPEAOCTABJICHUS
MYHHLIMIIAIBHON YCIYTHM II0 OCHOBAHMSAM, INPEIyCMOTPEHHBIM B IyHKTE 2.8.2
HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

[IpenocTaBieHne AOCTyNa K CHPABOYHO-TIOMCKOBBIM CpPEJICTBAM apXuBa
OCYILIECTBIISIETCA B JIEHb OOpAIllEHUs B MOPSAJIKE OUYEPETHOCTU OOCITyKUBAHUS B
YUTAJLHOM 3aji€, 32 HMCKJIIOUYCHHEM CJIy4aeB IMPUOCTAHOBKHU MPEIOCTaBICHUS
MYHUITUTIAJTFHOW YCIYyTH TI0O OCHOBAHHUSM, NPEIyCMOTPEHHBIM ab3areM 7
NyHKTa 2.8.2 HACTOSILIEr0 aAMUHUCTPATUBHOIO PETVIAMEHTA.

2.5. IlpaBoBble OCHOBaHMS JUIsl TMPEAOCTABICHUS MYHHUIIMIAIbHON
yCIyTH

[IpenocTaBieHrne  MyHULUHNAIBHOW  YCIYIM  OCYIIECTBISIETCS B
COOTBETCTBHHM CO CJIEAYIOIIMMH HOPMATUBHBIMU MTPABOBBIMHU aKTAMMU:

- Koncturymust Poccuiickoit ®enepanuu («Poccuiickas razeray -
denepanbHbIi BeIMycK, Ne 144, 04.07.2020);

- @®enepanpHblii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apXuBHOM
nene B Poccuiickoit @enepanun» (Cobpanue 3akoHojarenbcTBa Poccuiickoit
®enepanuu, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, ct. 2253);

- ®enepanbHbii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHbIX
naHHbeIX» («Poccuiickas razera», 2006, Ne 165; 2009, Ne 226, Ne 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

- denepanbHbii 3aKk0H 0T 27.07.2010 Ne 210-®3 «O6 opranu3anuu
IIPEIOCTABIEHUSI TOCYAApCTBEHHBIX W MYyHHUIIMNAIBHBIX yciuyr» (Cobpanue
3akoHoaTenbcTBa Poccuiickoit @enepanuu, 2010, Ne 31, cT. 4179);

- ®enepanbubiii 3akoH 0T 06.04.2011 Ne 63-03 «O06 >7m€KTPOHHOM
noanucuy («Ilapmamentckas razeta», Ne 17, 08 - 14.04.2011, «Poccuiickas
razeray, Ne 75, 08.04.2011, «CobOpanme 3akoHOmaTenbcTBa Poccuiickoit
®deneparuny, 11.04.2011, Ne 15, ct. 2036);

- ITocranoBnenne  IlpaButensctBa  Poccuiickoi denepanun
ot 25.08.2012 Ne 852 «OO0 ytBepxaeHuu [IpaBuil MCnosib30BaHUS YCUIIEHHOM
KBaJTU(DUITMPOBAHHOMN 3JIEKTPOHHOU MOAMUCH NPU OOpallleHUH 3a MOJIyYeHUEM
rOCYJIapCTBEHHBIX W MYHUIMIAJIBHBIX YCIYT W O BHECEHHWU HU3MEHEHHUs B
[IpaBuna pa3pabOTKM U yTBEPXKIACHUA aJIMUHUCTPATUBHBIX PETJIAMEHTOB
MIPEOCTABIEHUSI TOCYIAapCTBEHHbIX yciuyr» («Poccuiickas razera», 2012,
Ne 200);

- noctaHoBienue IlpaButenbctBa Poccuiickonn ®epepauuu  OT
26.03.2016 Neo 236 «O TpeboBaHHSIX K MPETOCTABICHHUIO B AJIEKTPOHHOUN (hopme
TOCYJapCTBEHHBIX W MYHUIMMNAIBHBIX ycnyr» (OdunmuanbHblii WHTEpPHET-
moptan  mpaBoBoit  mH(popmaruu  http:/www.pravo.gov.ru, 05.04.2016,
«Poccuiickas raszera», Ne 75, 08.04.2016, «CobOpanue 3aKOHOAATEILCTBA
Poccuiickoit @eneparuny», 11.04.2016, Ne 15, ct. 2084);
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3)

- MpUKa3 ®enepanbHoro apxupHoro areHtctsa ot 02.03.2020
Ne 24
«O0 yTBepxkaenuu I[IpaBun opranu3aiuy XpaHeHUs, KOMIIJIEKTOBAHUSA, y4eTa U
UCIIOJIb30BaHUsl JTOKYMEHTOB ApxuBHoro (onma Poccuiickoit ®enepanuu u
JIPYTUX AapXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX W MYHHUIIUMAIbHBIX
apxuBax, My3eix M OuONIMOTeKax, HaydHbIX opraHu3anusax» (OdunuanbHbII
MHTEPHET-NOPTAI MPaBOBOI uHbOopMaIuu http://www.pravo.gov.ru,
21.05.2020);

- npuka3 PocapxuBa ot 01.09.2017 Ne 143 «O0 yTBepkaeHHH
[Topsiaika WCHONB30BaHUA AapXUBHBIX JOKYMEHTOB B TIOCYJAapPCTBEHHBIX H
MYHUITMTIATBHBIX ~ apxuBax  Poccuiickort  ®Denmeparun»  (OdunmanbHbIM
UHTEPHET-TIOPTa IIpaBOBOM uHpopMaru http://www.pravo.gov.ru,
02.11.2017.);

- NOCTaHOBJIeHWEe AamuHucTpauuu Bomarorpaackoit obiactu ot
09.11.2015 Ne 664-n1 «O rocyaapCcTBEHHOW HWH(POPMAIMOHHOM CHCTEME
«IlopTan  TOCymapCTBEHHBIX W  MYHHUIUIAIBHBIX  yciayr  ((yHKIIHIL)
Bonarorpanckoit  obmactu»  (OdunuanbHblii  MHTEPHET-MOPTAT  MPABOBOM
unpopmaruu http:// www.pravo.gov.ru, 13.11.2015, «Bonrorpanckasi npasia,
Ne 175, 17.11.2015);

- YceraB aiMUHUCTpAMA TOPOACKOro OKpyra ropox MmuxanimoBka
Bounrorpanckoit o6iactu (https://mihadm.com/officially/documents/ustav).

2.6. HcuepnbiBaronii mepedeHb TOKyMEHTOB, HEOOXOMUMBIX MJis
MPEA0CTABIICHUS MYHULIMIIAIbHON YCIYTH.

2.6.1. Ins odopmiieHuss nomycka K paboTe B UHUTAJIBHOM 3alie€ apXHBa
3a5IBUTEJIb CAMOCTOSITEIBHO MPEACTABISAET CIEYIOIUE JOKYMEHTBHI:

1)  3asgBieHHE O JONMyCKe K paboTe B YWTAJILHOM 3ajie apXxHBa
(nnst GU3MYIECKOTO JINIIA);

2)  aHKETy MOJb30BaTEls;

3)  NHUCHMO HAMPABJISAIOUICH OpraHU3aUH (IS FOPHINICCKOTO JIUIA);

4)  IOKYMEHT, YAOCTOBEPSIOIINI JTHYHOCTh 3asSBUTEIS JTHOO JIMYHOCTh
PEICTaBUTEIIS.

2.6.2. [Ins paboThI B YUTATBHOM 3aJI€ apXHBa C APXUBHBIMU JTOKYMEHTAMHU
Y CIIPaBOYHO-TIOMCKOBBIMH CPEJICTBAMH K HUM 3asBUTEINb MPEACTABIISET:

1)  nmomyck k paboTe B UUTAILHOM 3aJI¢ apXUBa;

2)  JIOKyMEHT, YAOCTOBEPSIOIIUI JIUYHOCTh 3asSBUTEIIS JINOO JIMIYHOCTh
YIOJIHOMOYEHHOTO MPEACTaBUTENS;

3)  3amoyHEHHBIM 3aka3 (TpeOOBaHWE) Ha BbIIAYY APXUBHBIX JClI,
JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM (B ciyyae OOpamieHHs K
CIPaBOYHO-TIOUCKOBBIM ~ CpeACTBaM WM K (OHAY TOJIB30BAaHUS 3aKa3
(TpeboBaHuE) HE 3ATIOJIHACTCS ).

JIist paGoThl B UMTAIBLHOM 3ajieé apXWBa C APXUBHBIMU JOKYMEHTAMH,
UMEIOLIUMH  TIOMETY  <«JIIsl  CIIy’)KeOHOTO  TOJIb30BAaHUS»  3asBUTEIb
JOTIOJHUTENBHO MTPEACTABIISIET:

- MUCbMEHHOE Pa3pellIeHre Ha JOCTYN K apXWBHBIM JOKYMEHTaM OT
dbon000pazoBaTes (MPaBONPEEMHUKA).
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Jlist paboThl B YMTAIBHOM 3aJie apXMBa C ApXUBHBIMU JOKYMEHTaMH,
Hay4YHO-CIIPABOYHBIMHU CPEJCTBAMH K HHUM, COJEPIKAILIUMH CBEJICHHS O JTUYHOU
U CEMEMHOW TaWHE Tpa)KJIaHWHA, €ro YacTHOM JKU3HU, A TAKXKE CBEICHUS,
co3Jalolue yrpo3y mjisi ero Oe30MacHOCTH, 0 HCTeUeHus 75 JeT co JHA
CO3/IaHUSI TOKYMEHTA, 3asIBUTEIb JOTIOJHUTEIBHO MPEICTABIISIET:

- CBUACTENBLCTBO O TMpaBe Ha HACIEICTBO IO 3aKOHY JHOO
CBHUJIETEJILCTBO O IPABE HA HACJEACTBO 110 3aBELIAHUIO C YKA3aHHEM Ha IIPaBO
JOCTyMNa K yKa3aHHBIM apXUBHBIM JJOKYMEHTAaM;

- JOBEPEHHOCTh OT Tpa)KJaHWHA WM €r0 HACJIEIHHKOB Ha JOCTYI K
YKa3aHHbIM  apXWBHBIM  JIOKYMEHTaM, VJOCTOBEPEHHYI0O B  MOPSIKE
YCTaHOBJICHHOM 3aKOHOJATeNbcTBOM Poccuiickon Penepanun.

JIsist paGoThl B UMTAIBHOM 3ajieé apXWMBa C APXUBHBIMHU JOKYMEHTaMH,
CIIPAaBOYHO-TIOMCKOBBIMH CPEACTBAMH K HHUM, IEpPEIaHHBIMH IO JOTOBOPY B
apXvMB COOCTBEHHHUKAMH WJIM BJaJEJNIblIaMH, YCTAHOBUBIIMMHU OTPAHHYEHUS Ha
JOCTYT K HUM, 3asIBUTEIIb JIOMIOTHUTEIBHO IPEACTABIISCT:

- NMCbMEHHOE pPa3pelIEHUE Ha JOCTYN K apXUBHBIM JIOKYMEHTaM,
CIIPaBOYHO-TIOUCKOBBIM CPEJICTBAM K HUM OT COOCTBEHHMKA WJIM BIIAJIEIIbIIA.

@dopMbl 3asBIEHUsS Ha JIOMYCK K pab0oTe B YUTAIBHOM 3alieé apXuBa,
MMChbMa HAaNpPAaBIISIIONIEH OpraHu3alii, aHKEThl IOJb30BaTENsl MPUBOASATCS B
MPUJIOKEHUSAX K HACTOSIIIEMY aJIMUHHCTPATUBHOMY PETJIaMEHTY W JOCTYITHBI
Ui TOJNYy4YeHHsT B  JJIGKTpOHHOM (dopMe Ha oduIHaIbHOM  caiiTe
ynoiHoMmoueHHoro oprasa. (ITpunoxxenue k Pernmamenty Ne 1,2).

2.6.3. JIOKyMeHTBI JUJIsl TMOJYy4YEHUs JOIMyCKa K paboTe B YMTAIbHBIA 3ai
MO/IAIOTCS 3asIBUTEJIEM JIMYHO, TIOYTOBBIM OTIPABICHUEM, JTUOO B 3JIEKTPOHHOMN
dopMe ¢ wucnoiab3oBaHMEM EIMHOrO moprajia roCyJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT.

B cnydae ecnu 3asBlICHME HANpaBISIETCS 3asgBUTEIEM B SJIEKTPOHHOU
dbopme, Takoe 3asiBJICHUE TOMMCHIBACTCS MTPOCTOM AIIEKTPOHHOM MOAMUCHIO UITH
YCWICHHOW  KBaJU(UIIMPOBAHHOM  DJIEKTPOHHOM  MOJIMUCHIO  3asgBUTEIS
(YNOJTHOMOYEHHOTO JINA).

2.6.4. OTBETCTBEHHOCTh 32 JOCTOBEPHOCTHh U TOJIHOTY MPEACTaBIAEMBIX
CBEJICHUH M JIOKYMEHTOB, SIBJSIOIIMXCS OCHOBAaHHWEM JUIsl MPEAOCTaBIICHUS
MYHULMINIAIBHON YCIyTH, BO3J1araeTcs Ha 3asiBUTEIIS.

2.7  YTOJIHOMOYEHHBIN OpraH HE BIIpaBe TPEOOBAThH OT 3asIBUTEIIS:

1)  mpexacraBieHUS ITOKYMEHTOB M WH(GOPMAIMHA WM OCYIICCTBICHHUS
NENUCTBUM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IMPEIYyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMH  aKTaMH,  PETryJUPYIOIIMMH  OTHOIIEHUS,
BO3HUKAIOILIUE B CBSI3U C MPEIOCTABICHUEM MYHULIMIAIBHBIX YCIYT;

2)  TpeAcCTaBiCHUS JOKYMEHTOB U MH(OpMAIIUH, KOTOPbIC HAXOIATCS B
pacHoOpsKEHUH OpraHa, MPEIOCTABIISIIOIIET0 MYHUIUNAIBHYIO YCIYTY, HWHBIX
TrOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJieHUS JIMOO
MOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYyIpaBJIEHUs] OpraHu3aldii B COOTBETCTBUM C HOPMATHUBHBIMU ITPAaBOBBIMU
aktamu Poccuiickon ®enepanuu, HOPMATUBHBIMH ITPABOBBIMHU  AKTaMHU
Bonrorpanckoir 0051acT, MyHUIIMIAIbHBIMUA MPABOBBIMU AKTaMU. 3asBUTEINb
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BIIpaB€  MPEJCTaBUTh  YKa3aHHbIC JOKYMEHTbl U  HMH(POpPMALUIO 11O
COOCTBEHHOW MHUIMATUBE;

3) OCYIIECTBIICHUSI  JIEMCTBUM, B TOM 4YHCJIE COIJIACOBAHMWM,
HEOOXOAUMBIX JUIsl MTOJIyYE€HUsI TOCYJIaPCTBEHHBIX U MYHULMNAIBHBIX YCIYT U
CBS3aHHBIX C OOpallleHUEM B MHBIE TOCYAAPCTBEHHBIE OpraHbl, OpPraHbl
MECTHOI'O CaMOYTPABIICHUSI, OPraHU3aLUH, 32 UCKIOYEHUEM IOIYUYEHUS yCIIyT
U TIOMYYEHHUsS] JTIOKYMEHTOB W HH(OpPMAIINH, MPEIOCTABIIEMbIX B pPE3yJbTaTe
MPEIOCTABIEHUSI TAKUX YCIYT, BKIIFOUEHHBIX B MEPEYHM, YKa3aHHbIE B 4acTu |
ctatbu 9 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEA0CTABIICHUS FTOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

4)  mpencTaBlieHHs JOKYMEHTOB M MH(OPMAIUU, OTCYTCTBUE W (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU IIEPBOHAYAIBHOM OTKa3e B
OpueMe JTOKYMEHTOB, HEOOXOAUMBIX MJIsi MPENOCTaBICHUS MYHUIUIAIbHOMI
yCIIyTH, MO0 B NPENOCTAaBICHUU MYHMIMIIAJIbHOW YCIYTH, 332 HUCKIIIOUEHUEM
CJIEIYIOIUX CIIy4acB:

- U3MEHEHUE TpeOOBaHU  HOPMATHBHBIX  IIPABOBBIX  aKTOB,
KaCaroIIMXxcs IIPEIOCTABIICHUS MYHUIUIAIBHON YCIIyTH, ocJie
NEPBOHAYAJIBHOM IIOJAYM 3asBJICHHA O MPEJOCTaBICHUM MYHULUIIAIBHOU
YCIYTH;

- HaJM4Ke OIIMOOK B 3asBJIEHUU O NIPEIOCTABICHUU MyHUIUIIATBHOM
YCIYTH U IOKYMEHTaX, MOJAaHHBIX 3asBUTENIEM IOCJE MEPBOHAYAIBHOIO OTKa3a
B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX UISl MPEIOCTABICHUS MYHHUIUIAIBLHOM
YCIIYTH, TU00 B MPEIOCTABICHUU MYHHUIIMITAIIBHON YCIYTd U HE BKIIIOYEHHBIX B
MIPE/ICTABICHHBIN PaHEe KOMIUIEKT TOKYMEHTOB;

- UCTEYCHHE CpOKa JEHCTBHA JOKYMEHTOB WJIM HW3MEHEHHE
UHpOpMallMU T[OCJI€ MEPBOHAYAIBHOTO OTKa3a B IMpHEME JOKYMEHTOB,
HEOOXOAMMBIX Il TPEJOCTaBICHUS MYHULMINAIBHOW yciayru, maubo B
IPEIOCTABICHUN MYHUIIMTIIAIBHON YCIIyTH;

- BBISIBJIEHUE JIOKYMEHTAJIBHO MOJATBEPXKICHHOTO (hakTa (IPU3HAKOB)
OMMUOOYHOTO WJIM MPOTUBONPABHOTO ACUCTBUS (0€31EeUCTBUSI) JOIKHOCTHOTO
JMIA OpraHa, NPeJOCTABIISIIOIIEr0 MYHHLIUIIAIBHYIO YCIYTy, MyHULUIIAIBHOTO
ciyXauniero, paOOTHMKa MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa, paOOTHUKA
OpraHM3alnH, PeTyCMOTpeHHON YacTheio 1.1 ctaten 16 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06  opraHuzauud  NOPEJOCTABICHUS
roCyJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT», IPH NEPBOHAYAIBLHOM OTKAa3€ B
pUeMe JOKYMEHTOB, HEOOXOAUMBIX I NPEIOCTaBICHUS MYHHULHUIAIBHOM
yCIyrd, Ju00 B MPEJOCTABICHUM MYHUIMNAIBHOW YCIyrH, O 4YeM B
IIMCBMEHHOM BHJIE 32 IMOANKMCBHIO PYKOBOIWTENS OpraHa, MPEeAOCTaBIISIOIIETO
MYHULIMINAIBHYIO yCIyry, pykosoaurenss M®I] npu nepBoHa4abHOM OTKas3€ B
npUeMe JTOKyMEHTOB, HEOOXOJUMBIX MJIsi MPEAOCTaBICHUS MYHHUIUNAIbHOM
yCIIyrd, JUOO0 PYKOBOJIUTENS OpraHu3alud, MperycMOTpeHHOM dacTeio 1.1
cratbu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranm3anuu
IIPEAOCTABIIEHUS TOCYIAPCTBEHHBIX M MYHULHIIAJIBHBIX YCIyT», YBEAOMIIAETCS
3asiBUTENIb, @ TAK)KE MIPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIEC HEYJ0OCTBA;

5)  npemocraBieHuss Ha OyMaXXHOM HOCUTENE JOKYMEHTOB M
uH(poOpMaIKi, 3JIEKTPOHHbIE OOpa3bl KOTOPHIX paHee ObUIM 3aBEpEeHbl B
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COOTBETCTBUM C MyHKTOM 7.2 wactu 1 ctarbum 16 ot 27.07.2010 Ne 210-P3
«O0 opraHuzaluM TPEIOCTaBIEHUS TOCYIApCTBEHHBIX W MYHULIUIMAIbHBIX
yCIyI», 3a MCKIIOUYEHUEM CJIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKHe
JOKYMEHTBl JIMOO WX U3BATHE SBISAETCA  HEOOXOJIUMBIM  YCJIOBHUEM
NPEAOCTABICHUSA TOCYIAPCTBEHHOM WM MYHULMNAIBHOM YCIYIHM, M HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (peiepaibHbIMH 3aKOHAMHU.

3asiBUTENN B ENSX MOJYYCHHUS MYHULUIAIBHON YCIyTM OOpaIaloTcs B
YHOJHOMOYEHHBIN OpraH HEMOCPEICTBEHHO WM Yyepe3 MHOTO(YHKIIMOHATBHBIN
neHTp. B oanektponHoit (Gopme MyHUIMNANbHAs YCIyra HpeJoCTaBIseTCs
criocobamu, MpeayCMOTPEHHBIMU 4acThio 2 ctathu 19 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06 opraHuzauud  MPEJOCTABICHHUS
FOCYJIapCTBEHHBIX W MYHUIUIAIBHBIX YCIYI», C HUCIOJb30BAHUEM E€IMHOTO
NOpTaJIa TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, PETMOHAIBHOTO MOpTAaJia
rOCyJapCTBEHHBIX W  MYHHUIMNAIbHBIX  YCIOyr, OQUIHUAIBHOTO  cailTa
YIOJIHOMOYEHHOTO OpraHa B COOTBETCTBUM C HOPMATUBHBIMHU IPABOBBIMU
aKTaMH, yCTaHABIIMBAIOIIUMH TOPSIOK NPENOCTABICHUS TOCYJIAPCTBEHHBIX H
MYHULIUNAIBHBIX YCIYT.

2.8. HcyepnblBamOIMii IEpEeYEeHb OCHOBAHMM I OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIUITAIbHON YCITyTH:

- JOKYMEHTBI MIPEACTABICHBI HETPABOMOYHBIM JIULIOM;

- 3asBJ€HUE M IMpUIaraeMble K HEMY JOKYMEHThl HE colepKaT
PEKBU3UTOB, 00s3aTENIbHBIX K 3aM0JIHEHUIO, HE TIOJIJAI0TCS MPOYTEHUIO, UMEIOT
HEOTOBOPEHHBIE  WCIPABICHUS WM  TOBPEXKICHHS, HE IMO3BOJIIONIUE
OJIHO3HAYHO MCTOJKOBATh UX COJIEPKAHHUE.

3asiBUTENI0 HANpaBisieTcsl yBeJOMJIeHHE 00 OTKa3e B IpHUEME K
pacCMOTPEHMIO  3asBJI€HMs B  cly4yae, e€cid Mnpu  oOpallleHuu  3a
PEIOCTAaBICHUEM MYHHUIIMNAIBHOW yCIYTd B DJIEKTPOHHOW Qopme B
pe3yibTaTe MPOBEPKU YCUIICHHON KBATM(DUIIMPOBAHHOMN JIEKTPOHHON MOAMHUCH
(mamee — KBaMM(UIIMPOBAHHOW  TOJMUCH) BBISBICHO  HECOONIOACHHE
ycTaHOBJIIEHHbIX cTaThedl 11 ®denepanbHoro 3akoHa ot 06.04.2011 Ne 63-03
«O0 27EKTPOHHON TTOAMCHY YCIIOBUN MTPU3HAHUS €€ JEeHCTBUTEILHOCTH.

B cnywae ecnum mpuyuHBL, MO KOTOPBIM 3asBUTENI0 OBUIO OTKAa3aHO
B IpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIUIAIBLHOU
YCIYTHd, B TMOCJEAYIOIIEM ObUIM YCTPAaHEHbI, 3asBUTENb BIIPAaBE BHOBB
00paTUThCS 3a MPEAOCTABICHUEM MYHULIUIIAILHON YCIyTH.

2.9. MWcuyepnbiBalOWnM  nepeyeHb OCHOBAHWMW ANA  OTKasa B
npeaocTaBNeHUM, MNPUOCTAHOBAEHMA  NPeaoCTaBNeHMA  MYHWULUMNANbHOM
ycayru.

2.9.1. OcHoBaHusi 1 OTKa3a B TMPEJOCTABICHUM MYHUIMUITAJIBHON
YCIYTH.

OcHoBaHUsIMM 11 OTKa3a B JOCTyNE€ K apXUBHBIM JOKYMEHTaM H
CIIPAaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM B YUTAJIBHOM 3ajie apXHBa SIBISIOTCS
CIEAYIOUIUE CIyYaun:

- 3aABuTENEeM (Janee WMMeHyemMblli TaKXKe MNo/b30BaTeNb) He
npeabABAeH AOKYMEHT, yA0CTOBEPAIOLWMMA TNYHOCTD;
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- HanM4Yne orpaHUYeHUi Ha MCMNOJIb30BaHUE aPXMBHbIX
[OKYMEHTOB, YCTAaHOBJIEHHbIX 3aKOHOAATeNbCTBOM Poccuiickont Pepepaunm
nan  doHpoobpasoBaTenem npu nepegadye AOKYMEHTOB Ha apXUBHOe
XpaHeHwue;

- OTCYTCTBME MUCbMEHHOrO paspelieHna  TPaXOaHWHA WM ero
HacnegHMKOB MOC/Ie CMEPTU FPaXKLAAHUHA Ha MCMNOJ/Ib30BaHUE 3aTpeboBaHHbIX
NONb30BaTENIEM APXMBHbBIX AOKYMEHTOB, COAEPKALLMUX CBEAEHUA O JINYHOM,
CEMENHOM, YaCTHOM }KU3HU FPparkaaHWHA A0 UcTedyeHua 75 neT co agHA co3aaHuA
[OKYMEHTOB.

- HanuMune 3aKNYEeHUA KOMMUCCUMM apXMBa O HEBO3MOMKHOCTU
Bbl4a4yM NOA/IMHHUKOB apXMBHbIX LLOKYMEHTOB (Aanee - 3aKNt04YeHne KOMUCCUMK
apxvBa) B C/y4ae W MNopAAKe, onpegeneHHbix nNyHKTom 14.2 [pasun
OpraHM3aUMmM  XpaHEHUA, KOMIMJIEKTOBAHUA, Yy4yeTa WU  WCMOJIb30BAHUA
AOKymeHTOB ApxuBHoro ¢oHaa Poccminckon depepaunm n gpyrux apxmeHbIX
AOKYMEHTOB B TOCY[APCTBEHHbIX M MYHWUMMA/bHbIX APXMBAX, My3eax W
6MbnmMoTeKAx,  Hay4HbIX  OPraHU3auUMAaX,  YTBEPXKAEHHbIX  MPMUKA3OM
depepanbHoro apxmsHoro areHtcTea ot 02.03.2020 No 24 (panee — lNpasuna
Ne 24);

2.9.2. OcHoBaHus TUTSI MPUOCTAHOBIICHUS MpPEeI0CTaBICHUS
MYHUIUNIAIBHON YCIYTH:

- 3aKa3aHHbIE  [OJb30BATEIEM  apXUBHbIE  JOKYMEHTHl B
YCTAHOBJICHHOM TOPSAKE BBbIJAHbl COTPYJAHUKAM apXWBa [JIs BBITOJIHEHUS
CITy>KEOHBIX 3a/laHui (MCTIOTHEHUE 3aKa3a MPUOCTAHABIMBACTCS 10 OKOHYAHUS
CpOKa MX UCIOJIb30BaHuA, HO He Oosee ueMm Ha 120 pabouux aHEH co JHS 3aKaza
UX MOJIb30BATEIIEM);

- MOJIL30BATENIEM 3aKa3aHbl MOJIMHHUKU apPXUBHBIX JIOKYMEHTOB, JJIs
BBIJJaYM KOTOPBIX TpeOyeTcss TMOATOTOBKA U YTBEPXKACHUE 3aKJIIOUYCHUS O
BO3MOXKHOCTH WJIM HEBO3MOXKHOCTH UX BBIJauM, a TAKXKE YBEJIOMJIEHHE O HEM
IIOJIB30BATENS B CIIy4ae M NOpSJAKE, ONpeAeneHHbIX MyHKToOM 14.2 IlpaBun
Ne 24 (ucnonHeHue 3aka3a NPUOCTAHABIMBAETCS, HO HE Oojee uem Ha 27
pabounx JHEW co JHS 3aKa3a uX MOoJIb30BaTEIEM);

- 3aKa3aHHbIE  [OJb30BATEJEM  apXUBHbIE  JOKYMEHTHI B
YCTAHOBJICHHOM TOPSJIKE BbIJIaHBI BO BPEMEHHOE MOJIb30BAHHUE HOPUIUYECKUM
WK PU3NYECKHUM JIUaM — (HOHI000pa30BaTENSIM, UX MTPABONIPEEMHUKAM UITH TIO
3aIpocaM OpPraHOB TOCYJApPCTBEHHOM BJIACTM M HHBIX TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO  CaMOYyIpaBJIeHUS  (MCIIOJHEHUE  3aKasa
MIPUOCTAHABIMBACTCS /10 OKOHUYAHMSI CPOKa MX MCMOJb30BAHUS, YKA3aHHOTO B
aKTe O BblJJau€ BO BPEMEHHOE MOJIb30BAHUE);

- 3aKa3aHHbIE  I[OJb30BATEJIEM  apXUBHbIE  JOKYMEHTHl B
YCTAHOBJICHHOM TIOPSIIKE BBIJIAHBI JAPYTOMY TOJIB30BATENI0 B YHMTAIBHBIN 3ai
(ucriolHEeHUE 3aKa3za MPUOCTAHABIMBACTCS JI0 OKOHYAaHMS CpOKa HX
UCIIOIb30BaHus, HO He Oosiee yem Ha 40 pabouumx IHEW co IHS 3aKaza X
MOJIb30BATEIIEM);



10

- AKCIIOHUPOBAHUE 3aKa3aHHBIX APXUBHBIX JIOKYMEHTOB
Ha BBICTaBKE (MCIOJHEHUE 3aKa3a MPUOCTAHABIMBAETCA JI0 OKOHYAHUS CpPOKa
AKCIIOHUPOBAHUSA );

- nogauya YyNO/IHOMOYEHHbIM opraHom 3aABNeHunA 06
afAMMUHUCTPATUBHOM MpaBoHapyweHun nnbo 3aaBneHMA O MpecTynaeHun no
baKTy coBeplleHMA MNONb30BaTENEM HapyLEHUN, YKa3aHHbIX B MNyHKTe 3.7
MopAaAKa WCNONb30BAHUA apPXMBHbIX OOKYMEHTOB B T[OCYAAPCTBEHHbIX W
MYHULUMNANbHbIX  apXuBaX, YTBEPXAEHHOro npukasom PocapxvuBa OT
01.09.2017 Ne 143 «O6 yTtBepxaeHun [lopaaKa WMCNONb30BAHUA APXMBHbIX
AOKYMEHTOB B TOCYAAPCTBEHHbIX W MYHWLMNANbHbIX apxmBax Poccuickon
depepaumn»  (MCnonHeHMe 3aKasa npognesaetca C Aatbl  No4ayu
YNO/IHOMOYEHHbIM opraHom 3aABNeHUA 06 aAMUHUCTPATUBHOM
npaBoHapyweHnn nnbo 3aasneHuMAa O npectynneHnn no ¢GakTy coBeplleHUs
nonb3oBaTeNemM HapyweHuM [0 [AaTbl BCTYNJEHWA B  3aKOHHYKO  cuay
NMOCTaHOBNEHUA NO Aeny 06 agMUHUCTPATUBHOM MpPaBOHapyweHun no GakTty
COBepLUEeHMA NONb30BaTeNIeM HapyLWeHWn UAU AaTbl BCTYM/IEHMUA B 3aKOHHYIO
cuay Npurosopa cyaa no yrosoBHOMY aeny nvbo BbiHeceHMA pelleHua ob
OTKase B BO3OyXAeHWN YrONOBHOIO Aena).

2.10. IInaTa 3a mpenoCTaBI€HNE MyHULMITAIIbHOW YCIYT HE B3UMAETCH.

2.11. MaKCMManbHbIN CPOK OXWAAHMA B oyepean nNpu nopgade
3aABNeHMA O NpefoCTaBAeHUN MYHUUMNAJAbHOM YCAYrM U NpU NONYYEHWUN
pe3ynbTata NpeaoCcTaBAeHMA MYHULMNANbHOM yCAyrn coctaBnaeTt 15 muH.

2.12. Cpok perucTpaiuu 3asBiCHUs O MPEAOCTABICHUN MYHUIIMITAIILHON
YCIYTH.

3asBiIeHHE O JIOMyCKEe K pabdoTe B YMTAJIBLHOM 3ajieé apXuBa MOJJIEKUT
pErucTpanuu B IeHb NOCTYIUICHUS B YIOJJHOMOYEHHBIN OpTraH.

2.13. TpeOoBaHHMS K TIOMEIIEHUAM, B KOTOPBIX MPEAOCTABIACTCS
MYHHLIMNANbHAS YCIYyTa, K 3ally OKHJIAaHMs, MECTaM I 3aIlOJIHEHUS 3alPOCOB
O TMpPEeAOCTaBICHUH MYHHUIMNAIBHOW YCIyTH, WH()OPMAIMOHHBIM CTEHAAM C
oOpa3llaMM HX 3aloJHEHUS U TMEePEeYHEM JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEIOCTABICHNUS MYHHULMNAIBHONW YCIYTd, B TOM YHCI€ K O0OECIEeUeHHUIO
JOCTYITHOCTH Il WHBAJIMIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUHU C
3akoHOmaTenbCcTBOM  Poccuiickonn  ®enepann O COLMAIBHOW  3aIMUTE
WHBAJIHJIOB.

[ToMemienusi, B KOTOPBIX MPEIOCTABIAECTCS MYHHIMINAIbHAS YCIyra,
00ecreunBaOTCS HEOOXOAUMBIMH IS MPEIOCTABICHUS MYHHUITUTIATHHOM
yciyru 000opyAoBaHHEM (KOMIBIOTEpPAaMHU, CPEICTBAMH CBSI3U, OPITEXHHUKOM),
KAHIICJISIPCKUMHU  TIPUHAIICKHOCTSIMH, MH(POPMAIMOHHBIMU ¥ CIIPABOYHBIMU
MaTepuaiamu, HarJSIIHOW MHGOpMAIHe, CTyJIbsIMU U cTosiamu). [lomemenus
JNOJDKHBl  COOTBETCTBOBATH CAHUTAPHO-3MHUAECMHUOJIOTMYECKUM TMpaBUjIaM U
HOopMaTuBaM «l WrueHnYeckue TpeOOBaHUS K MEPCOHAIBHBIM 3JIEKTPOHHO-
BBIYMCIIMTEIBHBIM MallMHaM U opranu3auuu padotel. CanlluH 2.2.2/2.4.1340-
03» 1 ObITH 000PYOBaHBI CPEACTBAMU MOKAPOTYILECHUS.

Bxon B ymomHOMOYEHHBIM opran oOopyayeTrcss HHGOpPMaIlMOHHON
TaONMUYKON (BBIBECKOI), cofepikaiieid MHPOPMALMI0 O HAUMEHOBAHMM, MECTE
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HaXOXIEHUS U pexXuMe padoThl. BXoa # BBIXOJ U3 OMEIIEHUH 000pyayOTCs
COOTBETCTBYIOIIMMH yKazaTelasiMu.  KaOuWHeThl yNOJTHOMOYEHHOrO OpraHa
000pyayroTCs TAOIUYKAMHU, COJIEpPKAIUMU HHGPOPMALMIO O HAWUMEHOBAHHUU
CTPYKTYPHBIX MOApa3EICHUN, OCYIIECTBIISFOIINX IpEeAOCTaBICHUE
MYHULHANAIBHON YCITYTH.

Mecra 0>XHIaHUs TOJDKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBHAM IS
3asBUTEJIE W ONTUMAJIBHBIM  YCIOBUSIM  paOOThl  CIEUHAIUCTOB
YIIOJTHOMOUYEHHOTO OpraHa, 000pY/I0BaHbI CTYJIbSIMU, KPECEIbHBIMU CEKIIUSIMU,
CKaMbsMH.

IIpuem 3asBHUTENEH OCYHIECTBISIETCS B CHEUHAIBHO BBIACICHHBIX JJISI
ATHUX LEJIEN TOMEIICHUSX.

Pabouee mecto cneumanucra ynoaHOMOYEHHOrO OpraHa AO/XKHO b6bITb
060pyA0BAaHO NEpPCOHaNbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO A0CTyNa K
HeobxogmMmbiIM  MHOOPMAUMOHHBIM  6a3zam  AaHHbIX, MNeyaTalowum U
KOMUPYIOLWMM YCTPONCTBAM.

Mpwn opraHmsaumMm pabounmx MecT [Oo/MKHA OblTb NpeaycmoTpeHa
BO3MOXHOCTb CBOHOAHOrO BXOAa U BbIXOAA CMELMANNCTOB YNOAHOMOYEHHOIO
opraHa u3 nomeLleHusa Npu HeobxoAMMOCTH.

Mecta cgauum W nonyvyeHMA LOOKYMEHTOB 3aABUTENAMM, MecCTa ANA
MHOOPMMPOBaAHMA 3aABUTENEM U 3aMNOJHEHUA HEeOobXOAMMbBbIX [AOKYMEHTOB
obopyayoTca CTynbssMKU (Kpecnamu) 1M ctonamum M obecneymBaroTCA NUCYeMN
H6ymarom U NUCbMEHHbIMW NPUHAANEKHOCTAMM.

B nomeuweHnAX yNO/JIHOMOYEHHOro OpraHa, npeaHa3HayYeHHbIX AnA
pabotbl Cc 3aABUMTENAMMW, pa3meLwalTcA  MHOOPMALMOHHbIE  CTEHAbI,
obecneumBatowme nosyyeHue MHPOpMaLUK 0 npeaocTaBNeHUN
MYHULMNANbHOW YCNYTW.

Ha nHbopmaumnoHHbIX cTeHAax, odULManbHOM CalTe YNONHOMOYEHHOTO
opraHa pasmeLaoTca cnegyowme MHGopMaLMOHHbIE MaTepuansbl:

- M3BNEYEHUA W3 3aKOHOAATENIbHbIX W HOPMATUBHbLIX MNPABOBbIX
aKTOB, COAep)Kalux HOPMbI, peryavpylowme AeATeNlbHOCTb NO UCMONHEHUIO
MYHULMNANbHOW YCNYTW;

- TEKCT HAaCTOALLEro aAMUHUCTPATUBHOIO Per1amMeHTa;

- nHbopmauma o NnopaaKe UCNONHEHUA MYHULMNANBHON yCNyru;

- nepeyeHb [JOKYMEHTOB, HeOobxoAuMMbIX [ANA NpefoCcTaB/leHUs
MYHULMNANbHOW YCNYTW;

- dopmbl 1 06pasLbl LOKYMEHTOB A/1A 3aMN0/IHEHUS;

- CBEJIEHHMSI O MECT€ HaxoXJeHus u Tpaduke  paboOTHI
YIIOJTHOMOUYEHHOTO OpPraHa;

- CIIPaBOYHBIE TEIC(POHBI;

- aJpeca JIEKTPOHHOM MOYTHI U ajipeca cautoB cetu UHTepHerT;

- uHpopMalMsi O MecTe JIMYHOTO TpUeMa, a Takxke 00
YCTaHOBJICHHBIX JJIsI INYHOTO MpUeMa JHIX U Yacax.

Mpn n3meHeHUM MHGOPMALUKN MO UCNONHEHUIO MYHULIMNANBHOWN YCNYrn
OCyLLEecTBNAETCA ee nepuoanyeckoe obHoseHwMe.
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BusyanbHan,  TeKcToBas M MynbTUMeguiiHaa uHbopmauma o
nopsaake nNpPeAoCTaBNAEHUs  MYHUUMNANbHOM  yCAyrM  pasmelaeTca  Ha
NHGOPMaALNOHHOM cTeHae nnn MHOPMALMOHHOM TepMUHane

(yctaHaBnuBaeTca B yaobHOM Ansa rparkgaH MecTe), a TaKKe Ha EamHom
nopTane rocyaapCTBEHHbIX U MYHUUMNAbHbLIX ycayr, PermoHanbHOM noptane
roCy4apCTBEHHbIX WM  MYHWLUMMANbHBIX YCAYT W Ha oduuManbHOM caunTe
ynoaHomo4yeHHoro oprana (https://mihadm.com).

OdopmneHune BU3yasbHON, TEKCTOBOW U MyNbTUMELUNHOM MHOPMaLLUN
0 NopsaAKe NpeaocTaBAeHUA MYHULMNANIbHOM YCAYTM AOMKHO COOTBETCTBOBATL
ONTUMANIbHOMY 3PUTEILHOMY M C/YXOBOMY BOCMPUATUIO 3TOM WUHOPMaLmMK
rpaxkgaHamm.

B memsx oOecrieyeHusi yCIOBUM  JOCTYNMHOCTH JJIsi WHBAJIUIOB
MYHUITUTIATLHOW YCIYTH TOHKHO OBITh 00ECTICUCHO:

- OKa3aHWE CIelUaIuCcTaMUd TIOMOIIM WHBAJIUAaM B TMOCAJKE B
TPAHCIIOPTHOE CPEACTBO U BBICAJIKE M3 HEro Mepell BXOJOM B MOMEIICHUs, B
KOTOPBIX TMPEJAOCTAaBISCTCS MYHMIMINAIbHAs yclyra, B TOM 4YHUCIE C
HCTIOJIb30BaHUEM Kpeciaa-KOJsCKHU;

- OecrpensaTCTBEHHbIH BXOJ MHBAJIUJIOB B MOMEIIEHUE U BBIXOJ U3
HETO;

- BO3MOKHOCTh CaMOCTOSITEJIbHOTO MEPEABUKEHUS WHBAIHUJIOB IO
TEPPUTOPUM  OpraHW3alMy, T[OMEIICHUS, B  KOTOPBIX  OKa3bIBACTCS
MYHULIUNAIbHAS yCIYTa;

- CONPOBOK/ICHHNE WHBAINUJIOB, HMEIOIINX CTOWKUE PacCTPOMCTBA
GYHKIUU 3pEHUS U CaMOCTOSITEILHOTO TIEPE/IBIKEHUSI, M OKA3aHHE UM MTOMOIIN
HAa TEPPUTOPUU OpraHU3allMd, I[IOMEIICHHUS, B KOTOPBIX OKa3bIBAETCSA
MYyHULIMTATbHAs YCIyTa;

- HaJJIexalee  pa3MelieHue  oOOpyJOBaHUS W HOCHUTENEH
nH(popmanuu, HEOOXOIUMBIX sl oOecredeHusi OecnpensITCTBEHHOTO JOCTYIa
MHBAJIMJOB B TMOMEIICHHS W K YycClIyraM, C YY€TOM OTpaHUYCHHN UX
KU3ZHEACATETLHOCTH;

- nyOoIUpoOBaHWE HEOOXOAUMOW [IJIi WMHBAJUIOB 3BYKOBOW W
3pUTeNbHOM HMH(pOpPMAIMK, a TaK)Ke HAJNUCEH, 3HAKOB U WHOW TEKCTOBOM U
rpadguueckoil MH(OpMAIMK 3HAKAMH, BBIIOJHEHHBIMUA PEbe(HO-TOYCUHBIM
mpudrom bpaiins;

- JIOIYCK CYp/AOIEPEBOUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

- JOMYCK  COOAKU-TIPOBOJHUKA  TPU  HAJUYUH  JOKYMEHTAa,
MOATBEPKIAIONIETO €€ CIeNHalbHOe O0yYeHHe W BBIJAHHOTO MO ¢GopMe U B
MOPSIZIKE, KOTOpPBIE OMNpeAeNsitoTcs (efepalbHBIM OPraHOM HCIOJIHUTEIHLHOM
BJIACTHU, OCYILIECTBJISIIOIIMM  (YHKIIMM 1O BBIPAaOOTKE U  pean3aluu
rOCYJIapCTBEHHOM TOJMTUKA W HOPMATHUBHO-IIPABOBOMY pETryJIMPOBAHUIO B
chepe colManbHOM 3alIUThl HACETICHUS;

- OKa3aHWEe  CIENHAIMCTAMA  HWHOH  HEOOXOOMMOM  IOMOIIH
WHBAIUJIAM B TIPEOJOJCHUM OaphepoB, MPEMATCTBYIOIIUX IMOJYYCHUIO UMU
YCIIYT HapaBHE C IPYTUMU JIUIIAMH.

2.14. Tloka3arenu TOCTYIHOCTH U Ka4€CTBA MyHULIUIIAJIbHON YCIyTH
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[TokazarensamMu JOCTYMHOCTM M KA4eCTBA MYHULHNAIBHOM  yCIYTH
ABJISIIOTCS TIOJIy4€HHE 3asiBUTEIEM MHPOPMALMU O XOJie MNPENOCTaBICHUS
MYHUIIMNATBHOW YCIYTH C HCIOJb30BAHUEM CPEICTB TeIePOHHOU CBSA3H,
ANIEKTPOHHOTO MH(OpMUPOBaHMS, COONIOAECHUE CPOKOB MPEJOCTABICHHUS
MYHUIIUNAIBHOW YCIYTH,  OTCYTCTBHE >Kalo0 M TIPETEH3UH CO CTOPOHBI
3asBUTENS, & TaKXKe CyACOHBIX aKTOB O MPHU3HAHWU HE3aKOHHBIMU PEIICHUH,
nencTBuil  (O€3MeHCTBUS) YHOJHOMOYCHHOTO OpraHa W JOJDKHOCTHBIX JIHII
YIIOJJTHOMOYEHHOTO OpraHa.

2.15. Wupie TpeOoBaHUsA, B TOM YHCIE YYHUTHIBAIOIIME OCOOEHHOCTH
MIPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH B DJICKTPOHHOM hopme

[Tepeuenn (HOHIOB apXuBa, a TaKXKe MEPEYCHBb OMHUCEH I C YKa3aHHEM
3aroJIOBKOB €JMHMI] XPaHEHWs JOCTYNEeH TMOJb30BaTeNi0 Ha OQHUIMAILHOMI
CTpaHULIEC YIIOJIHOMOYEHHOT0 opraHa B cetu «THTepHeT.

[Ipenocrasinenne myHununanbHou yciayru B ML He ocymiecTBisiercs.

OcyuiecTBiieHHE  OTIEIBHBIX  AJIMUHUCTPATUBHBIX MPOUEAYp MpHU
IPEIOCTAaBICHUU MYHHUIIUMIIAIBLHON YCIyTH BO3MOXHO B 3JIEKTPOHHOU (opMe.
OCc0OEHHOCTH OCYIIECTBIICHUS OTACJIbHBIX aJIMHUHHCTPATUBHBIX MPOLEAYpP B
ANEKTPOHHOM  (opme  yCTaHOBJIEHBI B paszieine 3 HaCTOSIIEro
aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, MOCIEI0OBATEILHOCTh M CPOKH BBITIOJIHEHUS aIMHUHUCTPATHBHBIX
porexyp, TPeOOBaHMS K TIOPSIKY WX BBIMTOJTHEHUS,
B TOM YHCJIE OCOOCHHOCTH BBITTOTHCHUS aIMHHUCTPATUBHBIX MPOIEAYP
B 3JICKTPOHHOU (hopMme

3.1. VcuepnibiBatomuii epevyeHb aIMUHUCTPATUBHBIX MPOIIEAYP

[IpenocraBiieHre MyHUITUTIATBHOM YCIIYTH BKJIIOUAET B CeOs CIEayOIIHe
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

- npueM U peructpanus (0TKa3 B MpUEME) 3asBICHUS O JIOMYCKEe K
paboTe B YUTATHHOM 3aJI€ apXHBa,;

- odopmIIeHHE JOITyCKa T0JIb30BaTels K paboTe B YMTAJILHOM 3alie
apXuBa;

- npueM 3akaza (TpeOoBaHUSI) Ha BblAa4y apXUBHBIX [T,
JIOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM;

- MPEOCTaBIICHUE TOJIH30BATENI0 JIOCTyNla K apXUBHBIM Jeiam,
JIOKYMEHTaM, CIIPaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM.

biok-cxema mnocnenoBaTeIbHOCTH aJAMUHUCTPATUBHBIX NPOLEAYp MpHU
MPEIOCTABICHU MYHUIIMIIATBHON YCIYTH TPHUBOJUTCS B TPUIOKCHUH K
aagMuHHUCTpaTuBHOMY pernaMenty. (ITpunoxkenne k Pernamenty Ne 3).

3.2. lTlocnenoBaTeabHOCTh  JACHUCTBUH  JOJDKHOCTHBIX  JIMI[  TpHU
MPEIOCTABICHUN MYHUITUTIATLHOU YCITYTH.

3.2.1. IIpuem u peructpanus (0TKa3 B IpUeMe) 3agBJICHUS O JOMYCKE K
paboTe B YNTATHHOM 3aJIe apXHBa

OcHoBanueM I Hayajga aIMUHUCTPATHUBHON TMPOIEAYPHI SBIACTCS
MpeACTaBJIEHUE MOJIb30BATEIEM Ha JIMYHOM MpHEME, MTOYTOBBIM OTIPABICHUEM
WIM C  UCHOJb30BaHWEM EaumHOTO  mopraja rocyAapCTBEHHBIX U
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MYHULHNAIBHBIX YCIYr JIOKYMEHTOB, YKa3aHHBIX B MTYHKTE 2.6.1
HACTOSILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

[Ipuem 3asBiIEHUS M NPUIATa€MbIX K HEMY JOKYMEHTOB OCYILECTBIISIET
NOJDKHOCTHOE  JIULO  YINOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
IPEAOCTABIEHNE MYHULINIAIBHON YCITYTH.

IIpn npreme TOKyMEHTOB JOJKHOCTHOE JIMLO YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IPENOCTABICHUE MYHULUINAIBHOW YCIYI'H, IpPOBEPSET
KOMIUIEKTHOCTb IPEACTABICHHOIO ITAKETa JOKYMEHTOB B COOTBETCTBUHU C
MyHKTOM 2.6.1 HAcTOSIIIero aAMUHUCTPATUBHOTO PErJIAMEHTA.

[Ipu mocTymuieHnu 3asiBICHUS B AJIEKTPOHHON (popMe JOHKHOCTHOE JTUII0
YIIOJTHOMOYEHHOT O oprasa, OTBETCTBEHHOE 3a IIPENOCTAaBIICHUE
MYHUIIMNAIBHOW yCIayrd, B TedeHHMe | pabodyero 1HS C MOMEHTa €ro
perucTpauuyd MPOBOAUT NPOBEPKY MOMJIMHHOCTA MPOCTOM BIIEKTPOHHOU
NOANMUCHU 3asIBUTEIIA C HUCIOJIb30BAaHUEM COOTBETCTBYIOUIEIO CEpPBHCA €IMHOU
CUCTEMBbI HUACHTUGUKAIMK W ayTeHTU(UKAIMU WU MPOILEeNypy HNPOBEPKU
JNEHUCTBUTENBHOCTH  KBAJIM(ULIUPOBAHHOM NOAIMUCH, C HCIOJb30BAHUEM
KOTOPOW MOAMNMCAHO 3asBiCHHE (MIAKET DJEKTPOHHBIX JIOKYMEHTOB) O
[IPEAOCTABICHUN MYHULUIAIBHOW YCIYyI'H, IPEAyCMaTPUBAIOUIYIO IIPOBEPKY
coOJIIOICHUS YCIIOBUM, yKa3aHHBIX B cTatbe 11 DenmepanbHoro 3akoHa «0O0
BJIEKTPOHHOM MOIHUCH.

B ciywyae BbISIBIEHUS OOCTOSITENIBCTB, YKa3aHHbIX B IyHKTe 2.7
HACTOAIIETO  AAMUHHMCTPATUBHOIO  PErJaMEHTa,  JOJDKHOCTHOE  JIMLO
YIIOJTHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a IIPENOCTABIIEHUE
MYHHLIMIIAIBHON YCIIyI'M, OTKa3blBa€T B IPUEME JOKYMEHTOB C YKa3aHUEM
IPUYUHBI TAKOTO OTKa3a.

B cnyuae ecnu B pe3ynbraTe NpOBEpPKU KBaTU(UIUPOBAHHOW MOANHCU
OyZeT BBISIBIEHO HECOONIOJICHUE YCTAaHOBJIEHHBIX YCIOBUHM NpU3HAHUSI €€
JNEUCTBUTEIBHOCTH, YIOJIHOMOYEHHBIM OpPraH B TEYEHHUE TPEX JHEU CO JIHS
3aBepUICHMs] MPOBEACHUS TAaKOW MPOBEPKU NMPUHUMAET pelieHHe 00 OTKa3e B
pUeMe K paCCMOTPEHUIO 3asBJICHUS U HAIPABIISIET 3asABUTEIIO yBEAOMIICHHE 00
TOM B 3JIEKTPOHHOM (hopMme ¢ yka3aHHeM IMyHKTOB ctaTbu 11 PepepanbHOro
3aKkoHa «O0 ANEKTPOHHON MOAMUCH», KOTOPBIE MOCIYKWJIM OCHOBAHUEM IS
MPUHATUS  yYKA3aHHOTO peleHus. Takoe yBENOMIIEHHE NOANMCHIBACTCA
KBATM(PUUMPOBAHHOW MOJANUCHIO PYKOBOAMUTEIS YIIOJTHOMOYEHHOTO OpPraHa WM
YIIOTHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIIA W HaIpaBsIeTCs MO  aapecy
AJIEKTPOHHOM MOYTHI 3asiBUTENS JIMOO B €ro JUYHBIA KaOWMHET B (enepaabHOi
rOCyJIapCTBEHHOU WH(pOPMAITMOHHOM CUCTEME «EnunHpIn rnopTai
TOCYJIapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT ((DYHKITAN ).

B cinydae npenpsaBieHus 3asBUTENEM IOJJIMHHUKOB JTOKYMEHTOB KOIWU
OTUX JOKYMEHTOB 3aBEPSIOTCS JOJDKHOCTHBIM JIMIIOM YIIOJITHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a IIPEAOCTABICHUE MYHULMIIAJIBHOW YCIYIH,
ITOJUIMHHUKH TOKYMEHTOB BO3BPALAIOTCS ITPAKIAHNHY.

Ilocne mnpoBEpKHM KOMIUIEKTHOCTH JOKYMEHTOB JOJDKHOCTHOE JIMLIO
YIIOJTHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a IIPEOCTaBIICHUE
MYHULHANAIBHOW  YCIYyTH, IPUHUMAET, PETUCTPUPYET  3asBICHHE  C


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E3B091AC632F502F77E0E3DD8F195EB1B53B1CE58D9EF8DC8o2N
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NpUIaraéMbIMU K HEMY JOKYMEHTAMH M HAIpPaBIIIET UX HA PaCCMOTPEHHE
YIOJIHOMOYEHHOMY JOJKHOCTHOMY JIMILY.

B cnywyae mnocTymieHMss B YIOJHOMOYEHHBIM OpraH 3asBJICHUS B
ANEKTPOHHOM  BHUJE, JOHDKHOCTHOE JIMIO  YIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOE 3a MPEJIOCTABICHUE MyHULIUIAIBHON YCIIYTH, OCYILECTBIISIET €TI0
pacniedaTKy Ha OyMa)XHOM HOCHUTEJIE ¥ PETrUCTPAIIHIO.

MaxkcuManbHbIi CPOK UCHOJHEHUS AIMAHUCTPATUBHOM MTPOLETYPHI:

- IIpH JINYHOM MpUEME FpakJIaH — He Oojee 15 MuHyT;

- NpU TIOCTYIUICHUW 3asBJICHUS] M JOKYMEHTOB IO TIOYTE,
nH()OPMAITMOHHON CHUCTEME — B JICHb TIOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH.

Pe3ynbTaToM UCHONHEHUS aJIMHUHUCTPATUBHOW MPOUETYPHl SBIISIETCS
IpUEeM U pEerucTpalus 3asBJICHUs] WIM HAIpaBieHHE (BPyUYEHUE) YBEAOMIICHUS
00 OTKa3e B MpUEMe K PAaCCMOTPEHUIO 3asBJICHUS U HAMpaBIICHUE 3asIBJICHUS C
OpUIAraéMpIMU  JIOKYMEHTAMHA HA  PACCMOTPEHHE  YIOJIHOMOYEHHOMY
JNOJKHOCTHOMY JIUILY.

3.2.2. OopmiieHue morycka Imoab3oBaTeNsl K paboTe B YUTAJILHOM 3ajie
apxuBa

OcHoBanueM [Uisi Havala aJIMHUHUCTPATUBHOW MPOLEAYPHI SBISAETCS
MOCTYIUICHUE  YIOJHOMOYEHHOMY  JOJDKHOCTHOMY  JIMI[y  3asBIICHUS C
MpUjIaracMbIMU JOKYMEHTaMU O JIOMyCKE K pab0oTe B UUTAIBHOM 3aJI€ apXUBa,

YNOJHOMOYEHHOE JOJXKHOCTHOE JIUIO NPUHUMAET PEIICHUE O JOMYCKE
MoJb30BaTeNsl K paboTe B YUTAJIBHOM 3ajie apXuBa MO pe3yjbTaTaM aHajau3a
COJICp>KaHUS 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB B COOTBETCTBHH C
TpeOOBAaHUSIMU HOPMATUBHBIX IIPABOBBIX AKTOB, YKa3aHHBIX B NYyHKTE 2.5
HACTOSILEr0 AaJMUHUCTPATUBHOTO pETJIaMEHTa, HAJIOKEHHEM Ha 3asBJICHUU
COOTBETCTBYIOLIEH PE30JIFOLINH.

CornacHo pe30oJoUUN JOJKHOCTHOE JIMIIO YMOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a MPEIOCTABIICHUE MYHHUIIUIMAIBLHON YyCIyrH, oQopMmisieT Ha
UMs TIONB30BaTeNd JOMYyCK K paboTe B YWUTaJbHOM 3alie, TMEpPeaeT ero
MOJIb30BATEII0 HA TUYHOM MpHEME MTPU NEPBOM MTOCEUIEHUH YATAILHOIO 3aJ1a.

MakcumanbHbIN CPOK UCTIOJTHEHUS AAMUHUCTPATUBHON MTPOLIEAYPHI:

- B TeueHwe | pabodero AHS €O AHS TOCTYIUICHUS JOKYMEHTOB
YIOJTHOMOYEHHOMY JOJKHOCTHOMY JIUILY.

PesynbTaT pukcupyercs myTeM BHECEHUS TUYHBIX JTaHHBIX MOJIb30BATENS
B JKypHaJll yd4€Ta mojbp30Baresied yuTanbHOro 3ana. Jlomyck k pabore B
YUTAIBHOM 3aJi€ ICHCTBUTEIICH B TEUEHHUE OJHOTO roia.

3.2.3. Ilpuem 3aka3a (TpeOoBaHHUs) Ha BbIJAYy apPXUBHBIX eI,
JIOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEJCTB K HUM.

OcHoBanueM Uisi Havaja aJIMHUHUCTPATUBHOW MPOULEAYpPHI SBISETCS
TUYHOE OOpaIeHue MOJb30BaTeNsl B YATAIBHBIN 3a]1 apXvBa W MPEAbSIBICHUE
COTPYJIHUKY YMTAJIBHOTO 3ajla apXxuBa (Jajiee - COTPYJIHUK apXuBa) JIOIMyCKa K
paboTe B yuTATHHOM 3aJie, 0(OPMIIEHHOTO B YCTAHOBIIEHHOM TIOPSJIKE.

[Tonp30BaTenb, HE MAOCTUTIIMNA COBEPIICHHOJIETHS, JOMYCKAeTCS st
paboThl B YMUTANBHBIM 3all C OJHUM W3 POJUTENCH WU JPYTUM 3aKOHHBIM
peACTaBUTEIIEM, HECYIIUM OTBETCTBEHHOCTh 3a coOuroicHue
HECOBEPIICHHOJETHUM ToJib30oBaTesieM llopsiika MCHOMb30BaHUSI apXUBHBIX
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NOKYMEHTOB B TOCYJApCTBEHHBIX W MYHULHUINAIBHBIX apxXuBax
Poccuiickoit denepanuu, yrBepxkaeHHOro npukasom Pocapxusa ot 01.09.2017
Ne 143.

CompoBoknaromue Jjuiia (B TOM YHCIE€ 3aKOHHBIE MPEIACTaBUTEINH,
NEPEBOTYMKH U JPYTH€ MOMOUIHUKH, JIMLA, COMPOBOXKIAIOIINE MOJIB30BATEIIS C
OrpaHUYECHHBIMH BO3MOXHOCTSIMH 3/I0POBbs) JOIYCKAKOTCS B YUTAIbHBIA 34
apXxvBa HAa OCHOBAaHWU 3allOJJHEHHOM AaHKETbl, B KOTOPOH YKa3bIBAKOTCH:
damunus, uMs, OTYECTBO (IPU HAIMYKH), JaTa POXKICHHUSA, TPAXITAHCTBO, MECTO
paboTh! (y4eObl) U OMKHOCTH (TIPU HATUYMU), apec PETUCTPALMU 1O MECTY
KHUTENbCTBA (TMpeObiBaHus), aapec (HAKTHUUECKOTO TMPOKMBAHUA, HOMEP
KOHTakTHOro TenedoHa (MpU HAIWMYHAH), aAPEC IJICKTPOHHON MOYTHI (TIpH
HaJIW4YUU), BUJ, CEpuUsi, HOMEp U JaTa BblAaud JOKYMEHTA, YJIOCTOBEPSIOIIETO
JUYHOCTD, & TAKXKE OPTaH, BHIJABIINN JOKYMEHT, (paMuUiIus, UMs, OTYE€CTBO (IIpH
HAJIMYUU) COMPOBOXKIAEMOIO JUIIA.

[Tonb30Barento mpefocTaBisieTcsl pabodyee MECTO B YHUTAJIBHOM 3alle
apxuBa, YIOJIHOMOYEHHBIM COTPYAHUKOM apxuBa IIPOBOJUTCS
KOHCYJIBTUPOBAHUE 110 COCTABY HAYYHO-CIIPABOYHOIO ammnapara, B TOM YHUCIE
JOCTYIHOT'O MOJIb30BATEIIO B AJIEKTPOHHOM BHJI€ U apXUBHOTO ()OHIa apXuBa U
BbIJIaeTcsl OJlaHK 3aka3a (TpeOOBaHMs) Ha BbIJady apXUBHBIX JEN, TOKYMEHTOB,
CIIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HUM.

[Tonb3oBaTeNb 3anonHsIeT OJaHK 3aKa3a U BO3BPAILAET COTPYAHHUKY apXUBa.
CoTpyIHUK apXxuMBa TIPOBEPSAET MNPABWIBHOCTH 3aIlOJIHEHHS OjlaHKa U
MH(}OpPMUPYET NOJIB30BATEINSI O CPOKAX UCIIOJIHEHHMS 3aKa3a (TpeboBaHus).

B cnydae 3akasa ykazanHbeiX B nyHKTe 14.2 IIpaBun Ne 24 nmomynmHHUKOB
apXUBHBIX JIOKYMEHTOB TIOJb30BaTEeb YBEIOMIIAETCI O HEOOXOAUMOCTH
PAacCMOTPEHHUSI ITOTO BOIIPOCA KOMUCCUEN apXUBa. Y BEIOMJICHUE TOJIb30BATENA
OPOU3BOAUTCS YCTHO WJIM MO €ro TpeOOBaHUIO - MUCBMEHHO, B TOM YHCIE C
UCTIOJIb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHHUKALIMOHHBIX CETEH.

[Tocnenyromue 3aka3bl NPUHUMAKOTCS K MCIIOJHEHHIO IIOCJIE BO3BpaTa
[I0JIb30BATEJIEM pPAHEE BBIJAHHBIX €MY ApXUBHBIX JEJ, JIOKYMEHTOB H
CIIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HUM.

Pe3ynbraToM HCHOTHEHUS aJAMHHUCTPATUBHOW MPOLEAYPHI SBISIETCS
MpUEM  COTPYJAHMKOM  apXuBa 3alOJHEHHOTO  IIOJIb30BaTelieM  3aKasa
(TpeboBanus1), MH(GOPMHUPOBAHUE MOJIB30BATENS O CPOKAX €ro MCIOJHEHHUS, B
TOM 4YHUCJI€, C OJHOBPEMEHHBIM YyBEAOMJIEHUEM O HEOOXOJUMOCTH
PacCMOTPEHHUSI 3TOTO BOIPOCa KOMUCCHUEN apXHBa (TMpHU HEOOXOIUMOCTH ).

@ukcauusi pe3yjbTaTa BBINOJHEHUS aIMUHUCTPATUBHON MpPOLEIYpHI
OCYIIECTBIISIETCSl IPOCTaBJICHUEM Ha 3ampoce (TpeOOBaHMHM) COOTBETCTBYIOLICH
PE30TIOLNN PYKOBOJUTEIEM apXHUBa WIH YIIOJHOMOYEHHBIM UM JIOJKHOCTHBIM
JIULOM.

MaxkcuMalnbHblil CPOK BBIITOJIHEHHS aJIMUHHACTPATUBHON MPOLEIYPHI: B
TeueHne 1 pabodero [HSA TMOCTYIUICHHS JOKYMEHTOB YIIOJIHOMOYEHHOMY
JOJDKHOCTHOMY JIMILY.

3.2.4. IlpenocTtaBieHue TMOJIb30BATEIIO JOCTYNMAa K apXWUBHBIM J€JIaM,
JOKyMEHTaM, CIpPaBOYHO-TIOMCKOBBIM CpEACTBAM K HUM; OTKAa3 B JIOCTYIE K
JOKyMEHTam
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OcHoBanueM 111 Hayalla AJMUHHUCTPATHUBHOMN MPOLEAYPbI
ABJISIETCSI TIPUEM COTPYJHUKOM apxuBa O(OPMIEHHOTO B YCTAHOBJIEHHOM
nopsjnke 3aka3za (TpeOOBaHMsI) Ha BbIJAYy AapXUBHBIX JieJl, JOKYMEHTOB,
CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM.

[Ipu paccMoTpenun 3akaza (TpeOOBaHUS) COTPYIHUK apXuBa MPOBEPSET
HaJu4Me€ WM OTCYTCTBHE OCHOBAaHMW i1 OTKa3a B JOCTYIIE K ApXUBHBIM
JOKyMEHTaM M CIPAaBOYHO-TIOMCKOBBIM CPEACTBAM K HHM B YHMTAJIILHOM 3ajie
apxuBa (Jajnee - OTKa3 B JIOCTYNE K JOKYMEHTaM), YCTAHOBJIEHHBIX B ITYHKTE
2.8.1 HacTosIIero aIMUHUCTPATUBHOTO PETVIAMEHTA.

[Ipy OTCYTCTBMM OCHOBaHMI UIsl OTKa3a B JIOCTyNE€ K JOKYMEHTaM
CHEUUATNCT apXWBa OCYUIECTBISET BbLAA4y IOJB30BATEN0 IMOJA POCIUCH B
OyaHke 3akasza (TpeOOBaHMSI) 3aKa3aHHbIE APXUBHBIC JI€a, JOKYMEHTBI WM
CIIPAaBOYHO-TIOMCKOBBIE CPEACTBA K HUM, MPEIOCTABIISAET MMOJIb30BATENIO JOCTYII
K CIIPAaBOYHO-ITIOMCKOBBIM CPEICTBAM, HAXOASIIMMCS B YUTAIHHOM 3aJI€ apXHBA.

B cnydae BblgauM NOMJIMHHUKA apXUBHOTO JIOKYMEHTA, OCHOBAHHUEM IS
KOTOpPOM  SIBISIETCA  3aKIOYEHHWE  KOMHCCHHM  apXWBa, I10JIb30BaTEIIO
HaIIpaBJISIETCS  YBEIOMJIEHME O BO3MOXHOCTH IIOJIYYEHHMS  YKa3aHHBIX
JNOKYMEHTOB. J[aHHOE yBEIOMIJIEHHE IOJIb30BATENSI OCYLIECTBISIETCS B TCUCHHE
IATH padOYMX AHEHN CO JHS YTBEPKIACHUS 3aKIIOUYEHUsI KOMUCCUH apXUBA YCTHO
WIM 1O €ero TpeOOBaHMIO - MUCBMEHHO, B TOM YHCJIE€ C HCIOJb30BaHUEM
MH()OPMATMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETEH.

Jlena, NOKYMEHTBI, IE€YaTHbIE H3AaHUS BBIIAIOTCS IOJIb30BATEIIO IS
paboOThl B UMTAJILHOM 3aiie Ha Cpok 10 20 pabouux IHEW, MOJIMHHUKUA 0C000
LEHHBIX JI€]1, TOKYMEHTOB — Ha Cpok A0 10 pabouux nHEN.

JlocTyn 1monb30BaTeNs K apXUBHBIM JJOKYMEHTaM, CIIPaBOYHO-ITOMCKOBBIM
CpelcTBaM K HHMM, COAEPKALIUM CBEICHUS, COCTaBILIIOIIME OXPAaHIEMYIO
3aKkoHOmarenbCcTBOM Poccuiickonn @denepaunu TaWHYy OCYLIECTBISIETCS MPU
yCIOBUM  COOJIOJICHUSI  TOJb30BaTeleM TpeOOBaHMM W OTpaHUYCHHIA,
YCTaHOBJIEHHBIX 3aKOHOATENbCTBOM Poccuiickoit denepannu.

JlocTyn 1monb30BaTeNs K apXUBHBIM JOKYMEHTaM, CIIPABOYHO-ITIOMCKOBBIM
CpeICcTBaM K HUM, Ha KOTOPbIE PACIPOCTPAHSIETCS IEUCTBUE 3aKOHOMATEIbCTBA
Poccuiickoi denepannun 00 MHTEJUICKTYJIbHOMN COOCTBEHHOCTH,
OCYLIECTBIISIETCS. € Yy4deToM TpeOoBaHM 3akoHoAarenbcTBa Poccuiickoit
®denepanuu 00 UHTEUICKTYaTbHON COOCTBEHHOCTH.

[lo 3aBepiieHMM TOJB30BATENEM TOCELIEHUS YUTAJIBHOrO  3aja,
MOJIb30BaTENb CHACT COTPYAHUKY apXWBa BbIJAaHHbIE €My apXUBHbBIE [€ja,
JOKYMEHTBI, CIPaBOYHO-TIOUCKOBBIE CPEJICTBA K HUM COTJIacHO OJIAHKY 3aKasa
(TpebGoBaHus).

CoTpyIHUK apxuBa IIOCJE€ MPOBEACHUS NPOBEPKH LEJIOCTHOCTH H
COXPAaHHOCTH BO3BpAIlAEMbIX MaTEPUAIIOB W 3aMOJHEHUS I0JIb30BATEJIEM
JUCTOB MHCIIOJIb30BAHMS [I€J, pAcCHUChIBaeTCs B 3aka3e (TpeOoBaHWHM) 3a
MOJIyYEHUE KaXKIOT0 U3 HUX.

[Ipn HanMuMKM OCHOBAHMI, YCTAaHOBJEHHBIX ITYHKTOM 2.8.1 Hacrosmero
aJIMUHHUCTPATUBHOTO PETIAMEHTA, COTPYAHUK YUTAIBHOIO 3aja YCTHO WM MO
TpeOOBAHMIO MOJIH30BATENS — MUCHbMEHHO YBEAOMIIET €ro 00 OTKa3e B JOCTYIE
K JOKYMEHTaM, B TOM YHUCJI€ Ha OCHOBAHMM 3aKJIIOUYEHUS KOMUCCUU apXUBa O
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HEBO3MOXXHOCTH BBIJJaYM IOKYMEHTOB, YTBEPKICHHOIO PYKOBOJUTENEM
apXvBa WX YIOJTHOMOYEHHBIM UM JIUIIOM, B MIOPSIIKE, YCTAHOBJIEHHOM ITYHKTOM
14.2 TIpaBumn Ne 24.

Pe3ynbpTaTom UCIonHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI SBIISIETCS:

BbIJlaua U BO3BpAT IMOJIb30BATENIEM BBIJIaHHBIX €My JIJIsl pabOThl apXUBHBIX
1eJ1, JOKyMEHTOB, CIIPABOYHO-TTIOMCKOBBIX CPEJCTB K HUM.

VYBenomieHue mosib3oBaTenst 00 OTKa3e B JIOCTYNE K JOKyMEHTaM
OCYIIECTBIISIETCST B YCTHOM ¢opMe WM TUCBMEHHOHW (opme BpydaeTcs
MOJIb30BATENI0 WJIM HANPABIIAETCS MOYTOBBIM OTIIPABICHUEM, B TOM YHCIIE C
UCIIONIb30BaHUEM  MH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CEeTed 10
COTrJIaCOBAHUIO C HUM.

Qukcanus pe3yJibTara BBINOJHEHUS aJMUHUCTPATUBHON MPOLELYPHI
OCYUIECTBIsIETCS B OJlaHKe 3aKa3a (TpeOoBaHUs1) B BUJI€ OTMETOK B MOJYYEHUU U
BO3BpATE MOJIb30BATENIEM BBIIAHHBIX EMY MATEPHUAJIOB.

MakcuMalIbHBIM CPOK BBIMOJHEHHS aAMUHACTPATUBHOMN TIPOLIEAYPHI:

1) Jlns apXUBHBIX A€, JOKYMEHTOB:

- HEe mo3AHee 2 pabounx JHEH co JAHS odopmileHHs 3aKasa
(TpeboBaHus), 3a UCKIIOUEHUEM CIIydyaeB MPHUOCTAHOBJIEHUS MPEAOCTaBICHMUS
YCIYTH MO OCHOBAaHUSIM, MNPEIYyCMOTPEHHBIM IIYHKTOM 2.8.2 HaCTOAIIETO
aAMUHUCTPATUBHOTO  PEIVIAMEHTA,  COTJJAaCHO  KOTOPHIM  BBINIOJIHEHHE
aAMUHUCTPATUBHOM  MpOLEAYphl  MPOAJIEBAETCA M OCYIIECTBIIAETCS
COOTBETCTBEHHO:

- 10 UICTEYEHUH CPOKA MCIIOJIb30BAHUS apPXUBHBIX JEJI COTPYIHUKAMHU
apxXuBa JJIsl BBIMOJHEHMS CIYKEOHBIX 3alaHuii, HO He mo3aHee 120 paboumx
JTHEH CO JHS 3aKa3a WX IO0JIb30BaTEIIEM;

- [0 WCTEYEHUU CpPOKA IMOATOTOBKM M YTBEPXKICHMS 3aKIFOUYCHUS
KOMHUCCHH O BO3MOKHOCTH MJIM HEBO3MOYKHOCTH BbIIAYU OTAEIIbHBIX KaT€ropui
NOJJIMHHUKOB apXWUBHBIX JIOKYMEHTOB, a TaKXe YBEJOMIJICHUS O HEM
MOJIb30BaTENsl, HO HE Tmo3aHee 27 pabouumx JHEW Cco JHS 3aka3za uX
[I0JI30BATEIIEM;

- [0 UCTEYEHUH CPOKA HCIIOIb30BAHMS APXHUBHBIX JIEJ, YKa3aHHOTO B
aKT€ O BbIJAY€ BO BPEMEHHOE TMOJb30BAHME WHBIM HOPUAMYECKUM WIH
buzuyeckum sumamM — (GoHI000pa3oBaTeNsIM, WX MPaBONPEEMHUKAM WJIU
opraHaM rocCyJIapCTBEHHON BJIACTHM W WHBIM T'OCYJapCTBEHHBIM OpraHaM WM
opraHaM MECTHOTO CaMOYIIPaBJICHUS;

- [0 MCTEYEHUU CPOKA HCIOIb30BAHUS APXMBHBIX JI€J, BBIJIAHHBIX
JIPYroMy IMOJb30BaTEI0 B YMTAIBHBIN 3aj1, HO He nmo3aHee 40 pabouunx gHEH co
JIHS 3aKa3a WX MOJIb30BaTENIEM;

- [0 MCTEYEHHM CpPOKA SKCIIOHUPOBAHMS 3aKa3aHHBIX apXUBHBIX
JOKYMEHTOB Ha BBICTABKE;

- B MEpBBIN pabounii JeHb MOCIE JaThl BCTYIICHUS B 3aKOHHYIO CHITY
MOCTAHOBJICHUS 10 ey 00 aJMUHUCTPATHBHOM NPAaBOHAPYHIEHUH MO (aKTy
COBEPILEHHUS IOJb30BATEIEM HApYLIEHWH WM JaThl BCTYIUIEHUS B 3aKOHHYIO
CHJIy TPUTOBOpa cyda MO YroJIOBHOMY JeNy JIMOO BBIHECEHHS peuieHHs 00
OTKa3e B BO30Y>KIECHUU YTOJOBHOIO JeNa.

2) [Ins cipaBOYHO-TIOUCKOBBIX CPEJICTB:
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- B JIeHb  OQOpMIICHHS 3aKasa (TpeGoBaHus), 3a
UCKJITIOYCHHEM CiIy4asl [PHOCTAHOBJICHUS TMPEJOCTABICHUS YCIYTH IO
OCHOBaHUSIM, TPEIyCMOTPEHHBIM ab3ameM 7 myHKTa 2.8.2 HACTOAMIETO
aJIMUHHUCTPATHUBHOTO  pEIrJIAaMEHTa, COTJaCHO  KOTOPOMY  BBITIOJTHEHHE
aJIMUHHUCTPATUBHON TPOLEAYPHl OCYIIECTBISCTCS B TIEPBBIH pabounii JCHb
Mociie JIaThl BCTYIUICHUS B 3aKOHHYIO CHIIy TOCTaHOBJCHHS MO Jeiy 00
aIMUHUCTPATUBHOM TPABOHAPYIICHUU TIO0 (PaKTy COBEPIIICHUS MOJb30BaTEIEM
HapyIIeHWA WIM JaThl BCTYIUICHHWS B 3aKOHHYIO CHJIy TPUTOBOpa CyAa IIo
YTOJIOBHOMY Jiefy JIM0O BBIHECEHHUsS pelieHus o0 OTKa3e B BO30YKIECHUU
YTOJIOBHOTO JiefIa.

4, CDOpMI)I KOHTPOJIA UCITIOJIHCHUA AAMUHHUCTPATUBHOI'O PCTJIaMCHTA

4.1. KoHTponb cobnoaeHun YNONHOMOYEHHbIM opraHom,
AO/KHOCTHBIMM ~ IMLLAMM  YNIOZTHOMOYEHHOrO  OpraHa, Yy4acTBYHOWWMKM B
npeaoCcTaBN€HNM  MYHUUMNANbHOM  YC/IYTM,  MOJNIOXKEHUW  HACTOALLEro
pernameHTa OCyL,eCcTBAAETCA LO/IKHOCTHbIMU  AULAMMU  YNOJIHOMOYEHHOTO
opraHa, CcneumanbHO YMNOJIHOMOYEHHbIMM HA OCYLLECTBNEHWE [OAHHOTO
KOHTPONA PYKOBOAUTENEM YNOJHOMOYEHHOrO OPraHa W BK/AKO4YAeT B cebA
npoBeAeHWe NPOBEPOK NOJIHOTbI M KavyecTBa NPenoCTaB/IeEHNA MyHULMNANbHON
ycayru. MNnaHoBble M BHENNAHOBbIE MPOBEPKM NPOBOJATCA YNOAHOMOYEHHbIMM
AOJ/IKHOCTHBIMM ~ IMUAMM  YMTOZTHOMOYEHHOIO  OpraHa Ha  OCHOBAHMUMU
pacnopsaXeHnsa pykoBoauTensa ynoaHOMOYEHHOro OpraHa.

4.2. NMpoBepKa NOMHOTbI U KayecTBa NpPeaoCTaB/NEHUA MYHULMNA/IbHON
YCNYI1 OCYLLECTBAAETCA NyTEM NPOBEAEHMA:

- NAaHOBbIX NPOBEPOK COBNOAEHMA U UCNONHEHNA AONKHOCTHBIMMU
NIMUAMM  YNOJIHOMOYEHHOIO OPraHa, YYacTBYWOWMMKU B MNpenoCcTaBieHnmn
MYHULWUNANAbHOM  YCNYrX, MNONOMEHUM HACTOAWErO0 aAMWHUCTPATUBHOTO
pernameHTa, HOPMaTUBHbIX MPABOBbIX aKTOB, PErYAMPYHOLWNX AEeATENBHOCTb MO
NPeAoCTaBAEHMUIO MYHULMNANAbHOM YCAYrM MPU OCYLLECTBNEHUU OTAENbHbIX
a4MMUHUCTPATUBHDBIX Npoueayp M NpeaoCcTaBNeHUA MyHULMNANAbHOM YCAyrn B
Lenom;

- BHEMNAHOBbIX NpoBepoK  cobnoaeHns 7 MCNOJIHEHUA
AO/KHOCTHBIMM ~ IMLLAMM  YIONTHOMOYEHHOFO  OpraHa, Yy4acTBYHOWMWMKM B
NpPeAoCTaBNEHUN  MYHULMNANBHOM  YCAYrW,  MNONOXKEHWUM  HACTOALLErO
a4MUHUCTPATUBHOIO  perfiaMeHTa,  HOPMATMBHbLIX  MPABOBbIX  AKTOB,
perynmpyowmx AeaTeNbHOCTb N0 NPeAoCTaBAEHUIO MYHUUMMNANBHOM YCAYTn
npu  OCYWECTBAEHUM  OTAENbHbIX  AAMMHUCTPATMBHbLIX  MNpoueayp U
npeAoCcTaBAEHMA MYHULMNANbHOW YCNYTU B LLEJIOM.

4.3. MnaHoBble NPOBEPKM OCYLLEeCTBNEHUA OTAENbHbIX
a4MMHUCTPATUBHDBIX Npoueayp nposoaatca 1 pas B noayrogume; MOAHOTbI U
KayecTBa NpeAoCTaB/eHMA MYHUUMNANbHOW ycayrn B uenom - 1 pas B rog,
BHEMNAHOBbIE - MPWU MOCTYNJEHUN B YMNOAHOMOYEHHbIA OpraH Kanobbl
3a8BMTENA Ha CBOEBPEMEHHOCTb, MOJIHOTY W KayecTBO NpeaocTaBAeHUA
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MYHULUMNANBbHOMN ycnyru, HQ OCHOBAHMM WHbIX [AOKYMEHTOB WU
CBEeAEHMN, YKa3blBAKOWMX HA HapPYWEHMA HACTOAWEro agMUHUCTPATUBHOIO
pernameHTa.

4.4. Mo pe3ynbTaTam NPOBEAEHHOM MPOBEPKM COCTABAAETCA aKT, B
KOTOPOM OTPa*KaloTCA BbIABNEHHbIE HAPYLWEHMA U NPEeaNoXKeHUsa Mo UX
YyCTPaHEeHU0. AKT NOANUCbIBAETCA AONKHOCTHbIM JINLLOM, YTOTHOMOYEHHbIM Ha
npoBeaeHne NPOBEPKU.

4.5. JIOMXKHOCTHBIE JIMIIa YHOJHOMOYEHHOI'O OpraHa, y4dacTBYIOIIUE B
MPEIOCTABICHUN MYHHUIUTATBHON YCIIyTH, HECYT MIEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB U MOCJIEIOBATEIILHOCTH WCIIOIHEHUS
AIMUHUCTPATUBHBIX JCUCTBUM W BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOLEIYD,
MPEyCMOTPEHHBIX HaCTOSIIUM aIMUHUCTPATUBHBIM PErIIaMEHTOM.
ITepcoHanbHasi OTBETCTBEHHOCTh 3aKPEIUISETCS B JOJDKHOCTHBIX MHCTPYKIIMSX.
B cinydae BBIABICHMSA HApPYIICHWM BWHOBHBIE HECYT OTBETCTBEHHOCTh B
COOTBETCTBHUM C JAEHUCTBYIOIIMM 3aKOHOAATEIHCTBOM Poccuiickon denepaunu u
Bonrorpasckoii o6actu.

4.6. CamoctosTeabHON (OPMON KOHTPOJS HWCIIOJHEHUS TTOJIOKCHUM
aJIMUHHCTPATUBHOTO PETJIAMEHTA SBJISCTCS KOHTPOJIb CO CTOPOHBI I'Pa)KJ1aH, UX
00BbEIMHCHUN M OpraHM3allhi, KOTOPBIM OCYIIECTBIISAETCS IyTEM HampaBICHUS
oOpallleHHit U kajiod B yIIOJHOMOYEHHBIN OpTraH.

5. Hocyneonslii (BHECYA€OHBIN) MOPSAIOK 00XKaTOBaHUS PEIICHUI
U fercTBuil (0e31eiCTBYS ) aAIMUHUCTPALIUKA TOPOJICKOTO OKpPYTa Fopo/I
MuxaiinoBka Bonrorpaackoi o0iactu, TOTKHOCTHBIX JUI, MyHUIIUTAIBHBIX
CITy Kalux

5.1. 3asBuUTENb MOXKET 06paTUTLCA C *Kaobow Ha pelleHns N AencTeua
(6espevicTme) YyNO/IHOMOYEHHOTO opraHa, AOMKHOCTHbIX nu,
MYHULUMNANbHBIX CAYXKaWKUX YNOAHOMOYEHHOrO OpraHa, Y4yacTBYOWMX B
npeaocTaBNEHUM MYHULMMANbHOW YCAYTU, B TOM YMCAE B CNeAyoWmX CAyqanX:

1) HapylieHne cpoka perucTpalyu 3amnpoca 3asBUTENS O IPEAOCTABICHUN
MYHULHUNAIBHOW yCIIYyTH, 3alpoca, yKa3aHHOro B cratbe 15.1 ®depepasbHOrO
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzainuu MOPEJOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIMNAIBHBIX ycayr» (nainee — denepaibHbld 3aKOH
Ne 210-D3);

2)  HapylIeHHE CpoKa MPEAOCTaBICHHUS MyHHUIMITATbHOW YCITyTH;

3) TpeOOBaHME Yy 3asBUTEN JIOKYMEHTOB WM HH(oOpManuu mudo
OCYIIECTBJICHUS JCUCTBUM, MPEACTABICHUE WU OCYIIECTBICHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU akTamu Poccurickoni Penepannu,

HOPMaTUBHBIMH ITPABOBBIMU aKTamMu Bonrorpanckon obnacru,
MYHULHANAIBHBIMU MPABOBBIMU aKTaMU ISl MIPEIOCTABICHUS MYyHULANIAIIBHON
yCIIyTH;

4) oTka3 B TIpUEME JOKYMEHTOB, MPEJOCTaBICHHUE KOTOPBIX
MPElyCMOTPEHO HOPMAaTHUBHBIMU ITPAaBOBbIMU akTaMu Poccuiickoii denepanuu,
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HOPMaTUBHBIMHM TIPABOBBIMU akTamMu Bonarorpaackoi o0nacTy,
MYHULHANAIbHBIMU PAaBOBBIMUA AKTaMH U1l IPEAOCTABICHUS] MyHULMITAIBHON
YCIYTH, y 3aABUTEIIS;

5)  oTKa3 B MPEeIOCTABICHUN MYHHUIIUNIAILHON YCIYTH, €CJIH OCHOBAHUS
OTKa3a He TMpeayCcMOTpeHbl (delepaibHbIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HUMU MHBIMH HOPMAaTHMBHBIMU NPABOBBIMU akTamu Poccuiickoi
Qenepanny, 3aKOHAMU W HWHBIMM HOPMATUBHBIMHA IPABOBBIMU aKTaMH
Boarorpaackoi 06s1acT, MyHUIIMIATbHBIMHA IPABOBBIMU aKTAMH;

6) 3atpeboBaHUE C 3aABUTEINS MPH MPEAOCTABICHUH MYHHIIUIIATHHOM
YCIYTd IUIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMH IPABOBBIMH aKTaAMHU
Poccuniickonn denepanyv, HOpMaTUBHBIMHA IIPaBOBBIMH aKTamMu Bosrorpaackoun
00J1aCTH, MyHUIIMTTAJIbHBIMU TTPABOBBIMH aKTaMU;

7)  OTKas yMONHOMOYEHHOrO OpraHa, AOIKHOCTHOrO  INLA
YyNO/IHOMOYEHHOro opraHa 06nacTu B MCNpaBAeHUU [ONYLEHHbIX UMM
OneyaTok M owunboK B BblAAHHbIX B pe3yibTaTe NpeaoCTaB/eHUA
MYHUUMNANbHOMW YCNYTM AOKYMeHTax NMbo HapyLleHne yCTaHOBIEHHOMO CPOKa
TAKMX UCNPABAEHUN;

8) HapyumieHwe Cpoka WM TOpSJKAa BBIJAYU JIOKYMEHTOB IIO
pe3yibpTaTaM NpeJOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

9)  mpHOCTAaHOBJICHUE MPEJOCTABICHUS MYHHIUIAIBHON YCIYTH, €CIH
OCHOBaHUS IPUOCTAHOBJICHUSI HE MPEIYCMOTPEHBI (PeiepalbHBIMU 3aKOHAMU U
OPUHATBIMA B COOTBETCTBUM C HUMHU HMHBIMH HOPMAaTHBHBIMH IIPABOBBIMH
aktamu Poccuiickon ®epepanuu, 3aKOHAMM W HMHBIMH HOPMAaTHUBHBIMU
MIPaBOBBIMU aKkTamMH Bonrorpaiackoi 00acTd, MyHUIUIAIbHBIMU TPABOBBIMH
aKTaMH.

10)  TpeOoBaHWe y 3asBUTENS MPH MPEIOCTABICHUW MYHHUIUIATBHON
YCIYTH JOKYMEHTOB WJIM MH(OpPMalUMU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIUCH IPU MEPBOHAYAIILHOM OTKAa3€ B IPHUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS MYHULUINAIBHOM yciayru, 7aubo B
IOPENIOCTABICHUM MYHULUIIAJIBHOM yCIyI'M, 3a MCKIOYEHUEM CIy4Yaes,
IPELyCMOTPEHHBIX MYHKTOM 4 4yactu 1 crarbn 7 PenepanbHOro 3aKOHA
Ne 210-®3.

5.2. XKanoGa nmomaercss B MUCbMEHHOM (popMe Ha OyMa)kHOM HOCHUTEIE,
B DJICKTPOHHOM (hOpME B YIIOJTHOMOYCHHBIN OpTaH,

XKanoba wa pemenuss u gedctBus (Oe3qeHCTBUE) YIOTHOMOYEHHOTO
opraHa, JOJDKHOCTHOTO JIMLA YNOJHOMOYEHHOTO OpraHa, MYHUIMIAJIbHOIO
CIy’XaIlero, MOXeT ObIThb HampaBlieHa 1o moute, dYepes MOII, c
MCIOJIb30BaHNEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHETY,
oUIMaTBEHOTO caiiTa opraHa, MPEAOCTABISIIOIIETO MYHUIIMIAIBHYIO YCIYTY,
€IMHOTO TIOpTajJla TOCYJapCTBEHHBIX M MYHUIUNAJIBHBIX yCIyr JH00
PErMOHAJIBHOTO NOpTajia rOCyIapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT, a TAKXKe
MO>KET OBITh MPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kamobwl Ha pemieHust u neucTBUs (Oe3ACMCTBUE) PYKOBOIUTEIS
opraHa, MpPEJOCTABISIIOUIEr0 MYHUUUNAIBHYIO  YCIyry, TOJAlOTCI B
BBIIIECTOSAIIMN oOpraH (MpyU €ro Haju4uu) JUOO0 B Clydyae €ro OTCYTCTBHS
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paccMaTpUBaIOTCSl  HEMOCPEACTBEHHO PYKOBOJIUTEIEM oprasa,
IPEIOCTABIISIONIET0 MYHULIUIIATIBHYIO YCIIYTY.

5.4. XKanoba nomkHa colepKaTh:

1) HaMMEHOBAaHHWE  HCIIOJIHUTEIHHO-PACTIOPSAUTEILHOTO  OpraHa
MYHUIIUTIAILHOTO 00pa30BaHMs, JODKHOCTHOTO JIMIA YIOJHOMOYCHHOTO
opraHa, Wi MyHUIIUTIATBHOTO CITy>Kalllero, pEIIeHUs U edcTBUs (0e3/1elicTBHE)
KOTOPBIX 00KaITyIOTCS;

2) dbamminio, UM, OTYECTBO (TIOCJICIHEE - MPU HAJIWYWHU), CBEJACHUS O
MECTe JKUTEIhCTBA 3asBUTENS - (PU3MUECKOrO JMIa JUOO0 HAaWMEHOBAaHHE,
CBEJICHUS O MECTE€ HAaXOXIEHUS 3asABUTENIS - IOPUAMYECKOrO JIMIA, a TaKkKe
HOMEp (HOMepa) KOHTaKTHOTO TenedoHa, ampec (agpeca) JIEKTPOHHON MOYTHI
(TIpu HAJTMYMK) W TIOYTOBBINA aJIPEC, IO KOTOPHIM JIOJDKEH OBITh HAMPAaBIIEH OTBET
3asIBUTEIIO;

3) cBeaeHus 00 OOXKAIyEeMBIX PEHICHUSX W JCHCTBUAX (Oe31eiCTBUN)
YIOJIHOMOYEHHOIO OpraHa, IO0JPKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa,
MO0 MYHUITUTIATILHOTO CITYKAIlleTo;

4) MoBOJIbI, HA OCHOBAHUM KOTOPBIX 3asBUTEIIb HE COIJIACEH C PEIICHUEM
U AeicTBusIMHU (0e3/1eiCTBHEM) YITOJITHOMOYEHHOTO OpraHa, JI0JKHOCTHOTO JIMIA
YIOJIHOMOYEHHOI'O0 OpraHa Wil MyHULUIIAIBHOTO CIIYKAIIEro.

3asBUTEIEM MOTYT OBITH TPEACTABICHBI JOKYMEHTHI (TIpU HAJIUYHH),
MOATBEPKIAIOIINE IOBOJIbI 3aABUTEIS, TMOO0 UX KOIHH.

3asBUTEbL MMEET MPABO HA TMOJyYeHHE HH(POpMAIMU U JTOKYMEHTOB,
HEOOXOIUMBIX JJIsl OOOCHOBAHMS U PACCMOTPEHUS KaJOOBbI.

5.5. OcHoBaHueM [jIsi Hayajga MPOILEAYpPhl JAOCYIeOHOTO O0XKaloBaHUs
SABJISIETCA ~ TOCTYIUIGHHE  JKajoObl  3asBUTENS.  Perucrtpaius  KajoObl
OCYILIECTBIISIETCS YIMOJIHOMOYEHHBIM CIEIMAIMCTOM YHOJHOMOYEHHOTO OpraHa,
pabotHukamu MOI] B TeueHne Tpex AHEH cO AHS €€ MOCTYIUICHHUS.

XKanoba, mnocrynuBiias B  YIOJHOMOYECHHBIM OpraH, MOJJIEKHUT
PacCCMOTPEHUIO B TEUCHUE MATHAALIATH pabOUYuX JHEN CO JHS €€ perucTpaiuu, a
B cllydae OOXKaJIOBaHUSI OTKa3a YIOJIHOMOYEHHOTO OpraHa B IIpUEME
JOKYMEHTOB Yy 3asBUTENs JIMOO B HCHPABICHUM JIOMYIIEHHBIX OINEYaTOK M
OIMOOK WJIK B cllydae 00KajloBaHUs HAPYIICHUS] YCTAHOBJICHHOTO CPOKA TaKUX
WCTIPABJICHUH - B TEYCHUE MATH pabO4MX JTHEH CO JHS €€ perucTpaluu.

5.6. B cinyuae ecaum B kanmoOe He ykazaHbl GaMuiids 3asBUTENS,
HaIlpaBUBILETO ajao0y, U (WJIM) MOYTOBBIM aJIpec, MO KOTOPOMY JIOJKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha JKajloOy HE JTaeTcs.

Ecnu B ykazaHHOU kajio0e coJepikaTcsi CBEJACHHS O MOATOTaBINBAEMOM,
COBEpIIAEMOM HJIM COBEPILIEHHOM IMPOTUBOIPABHOM JIEIHUH, a TAKXKE O JIUIIE,
€ro TMOATOTaBIWBAIONIEM, COBEPIIAIONIEM WM COBEPIIMBIINEM, >Kalioba
MOJUICKUT HAIPABICHUIO B TOCYJAPCTBEHHBIA OpPraH B COOTBETCTBUHU C €rO
KOMITETEHLIUEH.

JIOJDKHOCTHOE  JIMI0, PAOOTHUK, HAJEJICHHbIE TMOJHOMOYHUSMH 10
pPacCMOTpPEHUIO KaJo0 B COOTBETCTBUM C TNYHKTOM 5.2  HACTOSIIIETO
aIMUHUCTPATUBHOTO perjaMeHTa, TMpU TOJyYEHUU KajaoObl, B KOTOPOU
COJIEPKATCsl HEIEH3YPHbIEC JTUOO OCKOPOUTENIbHBIE BBIPAKECHUS, YTPO3bI KU3HH,
3I0POBBI0 U HMYIIECTBY JIOJDKHOCTHOTO JIMIA, @ TAaKXKE UWICHOB €ro CEMbH,


consultantplus://offline/ref=E49C6BF63A9DA14897C7D94375A94DD7B8BA45C058C06A5D35222C70E076484A52B3721216h8n4M

23
BIIPABE€ OCTaBUTH KajloOy O€3 OTBETa IO CYIIECTBY IOCTAaBICHHBIX B HeEM
BOIIPOCOB M COOOIIMTH 3asIBUTENI0 O HEAOMYCTUMOCTH 3JI0YHOTPEOICHUS
IPaBOM.

B ciywae ecnu TekCT KaloObl HE TMOJAEeTCs NPOYTEHHUIO, OHa
ocTaBisieTcsi 0e3 OTBeTa, O YeM B TEUEHHE CEMU JHEH CO JHS pPEerucTparvu
XKaoOBl COOOIIAETCS 3asBHUTENI0, €CIM ero (amMuwims W TIOYTOBBIN ajpec
MO/JIAF0TCS IPOYTEHHIO.

Ecau oTBeT Mo cymiecTBy MOCTaBIEHHOTO B )KaJI0OE€ BOIIPOCA HE MOXKET
ObITh JaH 0e3 pas3rialleHus CBEICHUH, COCTABISIONIUX TOCYJAPCTBEHHYIO WIIH
HMHYIO OXpaHseMyto (penepaibHbIM 3aKOHOM TaHY, B TCUCHUE CEMH JTHEH CO THS
PETHCTpAlliU JKAJIOOBl 3asBHUTEINIO0, HANPABUBIIEMY Kajlo0y, COOOMIaeTcs o
HEBO3MOXKHOCTH JIaTh OTBET IO CYUIECTBY IOCTaBJIEHHOTO B HEW BoIpoca B
CBSI3U C HEJIOMTYCTUMOCTbBIO PA3rJIalliCHUs] YKa3aHHBIX CBEJCHUMH.

B cnywae, ecnum TeKCT XajloObl HE TMO3BOJISIET OIPEACIUTh CYTh
oOpareHus 3asBUTEIsI, OTBET IO CYIIECTBY >KaJIOOBI HE JAeTCs, O YEM B TCUCHHE
CEMHU JHEH CO JHS perucTpaIiy >kajo0bl COOOIIAETC s 3asBUTEITIO.

B ciyuae ecnu B jxanobe oOxanyercs cy/ieOHOe pelleHne, Takas xanoda
B TE€UECHHE CEMHU AHEH CO JHS €€ PEerucTpali BO3BPAIIACTCS 3asIBUTEIO,
HaIlpaBUBILEMY >Kajoly, C pa3bsICHEHUEM IMOpPsAKa O0KaJIOBaHUS AAHHOTO
Cy/I€OHOTO PEIICHHUS.

Ecim B xanoOe conepkUTcs BONPOC, HA KOTOPBIA  3asBUTEIIO
HEOJHOKPATHO JaBaJIMCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEe
HalnpapJSIEMbIMU JKaJlo0aMU, W TIPU OTOM B KajoOe HE MNPUBOIATCS HOBBIC
JIOBOJIbI WJIM OOCTOSITENICTBA, JOHKHOCTHOE JMIO, PAOOTHUK, Ha/EJICHHBIE
MOJIHOMOYUSIMU TI0 PACCMOTPEHHUIO Kajlo0 B COOTBETCTBUU C IMYHKTOM 5.2
HACTOSIIIIETO aIMUHUCTPATUBHOTO perjiaMeHTa, BIpaBe MPUHATH PEIICHUE O
0€30CHOBATEIIBHOCTH OYEPEIHON KAJNOObl M TMPEKPAIICHUH TEPEeNUCKU C
3asIBUTEJIEM TI0 JAHHOMY BOIIPOCY MIPH YCJIOBUH, UTO YKa3aHHas Kajo0a 1 paHee
HaIpaBisieMble >KajJoO0bl HAMPAaBISUIMCh B OAWMH M TOT K€ YMOJTHOMOYEHHBIH
OpraH WM OJHOMY M TOMY € JOJKHOCTHOMY jaully. O JaHHOM peEuIeHUU
YBEJIOMJIICTCS 3asBUTEITh, HATIPABUBIINH 5Kasio0y.

5.7. Tlo pe3ynapTaraM pacCMOTPEHHS KajdoObl MPUHUMAETCS OJHO U3
CIEIYIOIIMNX PEIICHUN:

1) >)xano0a ygoBIEeTBOpSETCSA, B TOM 4HUC€ B (POpME OTMEHBI MPUHATOTO
pelIeHus], WCIPABJICHUS JIOMYIIEHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MPEAOCTaBICHUS MYHULMIAIBHON YCIYTM JOKYMEHTax, BO3BpaTa
3aSBUTENIIO0 JICHEKHBIX CPEJCTB, B3MMAaHHE KOTOPHIX HE MPEITyCMOTPEHO
HOPMATUBHBIMU NPaBOBBIMU akTamu Poccuiickon denepannu, HOpMaTUBHBIMU
MPaBOBBIMHU aKTamMH Bonrorpajckoi 001acT, MyHUITUTIATLHBIMU TTPABOBBIMH
aKTaMu;

2) B YZIOBJIETBOPEHHUH KAIOOBI OTKA3bIBACTCS.

5.8. OcHOBaHMSAMU JJIs OTKa3a B YIOBICTBOPEHUU KATOOBI SIBIISIFOTCSI:

1) mpu3HaHWe TPABOMEPHBIMU PEIICHUs U (W) JeicTBUi (Oe31eHCTBYS)
YIOJIHOMOYEHHOTO OpTaHa, JIOJDKHOCTHBIX JIUIl, MYHUIIUTIATBHBIX CITY>KaIIuX
YIOJITHOMOUYEHHOI'O0 OpraHa y4acCTBYIOIIMX B MPEAOCTaBICHUU MYHHUIIMIAIHHOM
YCIIyTH,
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2) HajgM4Me BCTYNUBIIETO B 3aKOHHYIO CHIIy peElIeHus cyAa Io
&KanoOe 0 TOM Ke MPEAMETE U 10 TEM KE OCHOBAHUSM,;

3) nmojgava xanoObl JMIIOM, MMOJHOMOYHUSI KOTOPOTO HE MOATBEPKIIECHBI B
NOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepannu.

5.9. He mno3pHee nHS, CIAEAYIOUIETO 3a JHEM MPUHATHS PEUICHUS,
3asBUTENI0 B MUCHMEHHOW (popMe M MO >KETaHWIO 3asBUTENS B 3JCKTPOHHOM
dopMe HampaBisieTcss MOTHBUPOBAHHBI OTBET O pe3yJibTaTaX pPacCMOTPEHUs
KaoOBI.

B cnyyae npusHaHus xanoObl MOJUIEKANIEH YAOBIETBOPEHUIO B OTBETE
3asgBUTENI0  JaeTcss  uHpopMmammss O  JACWCTBHUAX,  OCYIIECTBIISIEMBIX
YIOJIHOMOYEHHBIM OpraHOM, B LEISIX HE3aMENIUTEIbHOIO YCTpaHEHUs
BBISIBJICHHBIX HApYyIICHUN NpH OKAa3aHWM MYHHIIMIAIBHOM YCIYI'M, a TaKXKe
OPUHOCATCST M3BUHEHMSI 32 JIOCTABJIICHHbIE HEYIOOCTBA U  YKa3bIBAETCA
uHbopMaIus O JAIbHEUIINX JEHCTBUSX, KOTOPHIE HEOOXOJAMMO COBEPILIUTH
3asBUTEIIO B LEISAX MOJIYUYEHUS] MyHUIIUIIAIBbHON YCIYTH.

B ciyuae npusHanus xao0Obl He MojJiexallel y10BJIETBOPEHHUIO B OTBETE
3asBUTEINIO JAIOTCSl apryMEHTUPOBAHHBIE Pa3bACHEHUS O MPUYUHAX MPUHATOTO
pelIeHus, a Takke HHPOpMaLKs O MOPsIIKE 005KaT0BAHUS IPUHITOIO PELLICHUS.

5.10. B cny4dae ycTaHOBIEHUS B XOJI€ WM 110 PE3YJIbTaTaM PACCMOTPEHUS
XKanoObl TMPU3HAKOB COCTAaBa aJMHHHUCTPATUBHOIO IPABOHAPYILUEHUS WM
MPECTYIUIEHUSI JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO0 OpraHa, paOOTHUK,
HAJICJICHHbIE TMOJHOMOYHMSMH IO PACCMOTPEHUIO XKAJI0OO0 B COOTBETCTBUH C
MIyHKTOM 5.2 HAacTOSUIEr0 aJMUHUCTPATUBHOIO PErIaMEHTa, He3aMEIUTEIbHO
HaIpaBJISIOT UMEIOIIMECS] MAaTEPHUAIIbI B OPraHbl IPOKYPATYPHI.

5.11. 3asBuTenu BhpaBe o0OXKajJoBaTh pEIICHUS, TMPUHATHIE MPHU
NPENOCTAaBICHUU  MYHUIIMNAIBHOM  yciayru,  jAeiicTBus  (Oe3nencTBue)
JNOJKHOCTHBIX JIMIL, MyHUIUMIAJIBHBIX CIY’KAIIUX YIOJHOMOYEHHOrO OpraHa B
CyIcOHOM TIOpSJIKE B COOTBETCTBUM C 3aKOHOJATENIBCTBOM Poccuiickoit
denepanum.

5.12. TlonmokeHusi HACTOAIIETO pa3zesia, yCTAHABJIMBAIOIINE MOPSI0K
pacCMOTpEHHUs KajnoOd Ha HapyIIEHUS TMpaB TpaxJAaH W OpTraHU3aluid Mpu
MPEAOCTABICHUA MYHULMNAIBHOM  YCIYTdM, HE paclpoCTPaHSAIOTCS Ha
OTHOLIEHMS, perynupyemble DenepanbHbiM 3akOHOM OT 02.05.2006 Ne 59-@3
«O mopsiike paccMoTpeHus oopatieHuit rpaxaan Poccuiickoit @enepanum.



25

I[MPUJIOXXEHUE Nel

K aAMWHUCTPATUBHOMY pernameHTy no
nNpeaoCcTaBNeHUI0 MYHUUMNANBHOM YCAYTn
«ObecneyeHne fOCTYNA K APXMBHbBIM SOKYMEHTAM
M CNPaBOYHO-NONCKOBbIM CPEACTBAM K HUM

B YUTAJIBHOM 3aJI€ apXUBa»

oT

(PUO)

Hara poxaeHus

Jomamnuii aapec

Tenedon

ITactiopt cepuu

Kewm, xoraa Belgad

3ASBJIEHUE

HpOH_Iy paspCliCHuA Ha pa60Ty C AapXHUBHbIMU JOKYMCHTAMH apXHUBHOI'O0 OTHACJIA

aJIMMHHCTpAIMM TOPOJACKOro okpyra ropoa MuxaiinoBka Bomirorpaackoi obmactu mno teme
UCCIIEIOBaHMS

HCO6XOI[I/IMLI AOKYMCHTHI 3a

TOJIBI.

JlaTa

Ilonnuce




26

ITPJIOXKEHUE No2

K aAMUHUCTPATUBHOMY pPerfiaMeHTy no
NpPeAoCTaBNEHUI0 MyHUUMNANBHOW YCAYTU
«ObecneyeHune A0CTyNa K apXMBHbIM
OOKYMEHTAM M CNPaBOYHO-MOMUCKOBbIM
CpeacTBam K HUM

B YMTAJILHOM 3aJIe apXUBay

OdunmanbHbIi 01aHK OpraHu3aluu

Ha‘-IaJIBHI/IKy APXUBHOI'0 OTAC]Ia a/IMUHUCTPAllUA
rOpPOJICKOr0 OKpyra ropoj MuxaiinoBka
Bosrorpajackoii obnactu

OTHOUIEHUE (PEILIEHMUE)

[Ipomry pa3pemieHuss Ha pabOTy C apXUBHBIMH JOKYMEHTaMHU apXMBHOI'O OT/Ieia
aJIMMHHCTpAIIMM TOPOJCKOr0 OKpyra ropoj MuxainoBka Bonrorpanckoit obnactu 1o

)

(Tema mcclieIoBaHus )
3a TOJIBI,

(HamMeHOBaHUE JOJIKHOCTH )

(pamuiig UMs1 OTUECTBO COTPYAHUKA)

(HomxHOCTB ( moamuck)
(mara)

PYKOBOJIUTEIIS

HanpaBJSIoOMEel  OpraHu3aIim)
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ITPHUJIOKEHUE Ne3

K aAMUHUCTPATUBHOMY pPerfiaMeHTy no
NpPeAoCTaBNEHUI0 MyHUUMNANBHOW YCAYTU
«ObecneyeHune A0CTyNa K apXMBHbIM
OOKYMEHTAM M CNPaBOYHO-MOMUCKOBbIM
CpeacTBam K HUM

B YMTAJILHOM 3aJIe apXUBay

brnok-cxema
MOCIE0BATEIbHOCTH JACHUCTBHUI MIPU MPEAOCTABICHUNA MYHHUITUIIAIbHONW YCIYTH

JlrgHOE 3asBIICHHUE MTOJIF30BATEI WM MUCHMO HAIIPaBIIIOMICH
OpraHu3aluu |

Hauano npenocraBneHnss MyHULIMIIANBHON yCIYTH:
B apXHUBHBIH OT/IE]I HOCTYIMIIO JINYHOE 3asBJICHUE
MI0JIK30BATEIS WIIM IUChMO HAIPaBJISIONIEH OpraHu3aluy

A 4

HpI/IeM JAOKYMCHTOB O IIPEAOCTABJICHUN apXHWBHBIX
JAOKYMCHTOB

OdopMieHue moJIb30BaTeNs IS PA0OTHI ¢ TOKYMEHTAMU

v

AHaau3 TEeMaTHKH HCCICIOBAHMS

HET l TA

Bbmaqa CIIPABOYHO-TIOUCKOBBIX CPCACTB

(Hay4HO-CIPAaBOYHOTO aIIapara)
OdopmiieHHe TOKYMEHTOB Ha BBLIAYY

[Toxoe Gpu3nuecKOoe COCTOSHUE

A 4

APXMBHBIX TOKYMECHTOB

OFpaHI/I‘IeHI/Iﬂ Ha HUCII0JIb30BAaHUEC
JOKYMEHTOB, YCTAHOBJICHHBIC B

v

COOTBETCTBHH C 3aKOHOJRTENLCTBOM PO Bblaua apXuBHBIX JOKYMEHTOB I10JIb30BATEIII0

A 4

win HoHI000pa3oBaTeIeM MPU
nepejaue JOKyMEHTOB Ha MOCTOSIHHOE
XpaHeHHne

10 TEMATUKEC UCCICIOBAHUSA

OTcpoyka B IPEIOCTABICHIH apXUBHBIX

A 4

JIOKYMEHTOB

A 4 A 4

IIpenocraBieHne MyHULIIUIIAIBHON YCIYyTH
3aBEPLIEHO




